
NOTICE OF MEETING 

California Commission on the Status of Women and Girls 
Full Commission Business Meeting 

Monday, January 14, 2019 
11:00 a.m. – 2:00 p.m. 

State Capitol, Room 126 
 Sacramento, CA  

One or more of the Commissioner(s) will participate in this meeting at the teleconference sites listed 
below. Each teleconference location is accessible to the public and the public will be given an opportunity 
to address the Commission at each teleconference location. 

The public teleconference site(s) for this meeting are as follows: 

• 19040 Vanowen Street, Reseda, CA 91335

Public comments will be taken on agenda items at the time the specific item is raised, unless it is a closed 
session item. Agenda items may be taken out of order to accommodate speakers and to maintain a 
quorum.  Please check the Commission’s website for updates, as the meeting may be rescheduled.  For 
verification of the meeting, access the Commission’s website at www.women.ca.gov. Time limitations for 
discussion and comment will be determined by the Chair. 

I. Welcome and Call to Order – Chair
II. Roll Call - Establish Quorum

III. Approve Minutes of August 13, 2018 Commission Meeting
IV. Chair’s Opening Remarks and Commissioner Comments
V. Executive Director Report

VI. Commissioner Training
• Bagley-Keene Training
• Conflict of Interest Code (Documents Found in Commissioner Manual)
• Political Reform Act - Form 700 (Documents Found in Commissioner Manual)

VII. Operations
• Staffing and Strategic Planning Subcommittee

VIII. Fiscal
• Budget update

IX. Program and Policy
• Pay Equity Task Force
• STEAM

X. Legislation
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• Mount St. Mary’s Status on Women Report – Legislative Insert
XI. Legislative Women’s Caucus & Select Committee Update

XII. Public Comment – including matters not on the agenda*
XIII. Closed Session, if necessary

• If necessary, consideration of personnel matters pursuant to Government Code section
11126(a) (1).

• If necessary, consideration of potential litigation matters pursuant to Government Code
section 11126(e) (1).

XIV. Adjourn

* In addition to public comment regarding each agenda item, the Commission affords an opportunity to
members of the public to address the Commission on items of interest that are within the Commission’s
jurisdiction but are not on the noticed agenda. The Commission is not permitted to take action on items
that are not on the noticed agenda, but may refer items for future consideration.

Disability Access 

Any person with a disability who wishes to receive this Notice and Agenda in an alternative format, or 
who wishes to request auxiliary aids or services to participate in the meeting of the Commission, in 
accordance with State or Federal law, should contact Christina Bangoy at 916-651-5405 no later than 
five (5) business days before the noticed meeting day. 

The Commission and its subcommittees comply with the Americans with Disabilities Act by ensuring that 
the meeting facilities are accessible to persons with disabilities, and providing that this notice and 
information given to the members of the board is available to the public in appropriate alternative 
formats when requested.   

Contact Information 

Please contact Christina Bangoy at Christina.Bangoy@women.ca.gov or 916-651-5405 to submit written 
material regarding an agenda item or to request special accommodations for persons with disabilities, or 
non-English language translations.  Requests for information prior to the meeting may be directed to 
Stephanie Tseu at the California Commission on the Status of Women and Girls at 
Christina.Bangoy@women.ca.gov  or 916-651-5405. To view this agenda online please visit our website 
at www.women.ca.gov. 
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MEETING MINUTES 

California Commission on the Status of Women and Girls 
Full Commission Business Meeting 

Monday, August 13, 2018 
11:00 a.m. – 2:00 p.m. 

State Capitol, Room 126 
 Sacramento, CA   

One or more of the Commissioner(s) will participate in this meeting at the teleconference sites listed 
below. Each teleconference location is accessible to the public and the public will be given an opportunity 
to address the Commission at each teleconference location. 

The public teleconference site(s) for this meeting are as follows: 

There were no teleconference sites. 

Public comments will be taken on agenda items at the time the specific item is raised, unless it is a closed 
session item. Agenda items may be taken out of order to accommodate speakers and to maintain a 
quorum.  Please check the Commission’s website for updates, as the meeting may be rescheduled.  For 
verification of the meeting, access the Commission’s website at www.women.ca.gov. Time limitations for 
discussion and comment will be determined by the Chair. 

I. Welcome and Call to Order – Chair
Chair Alisha Wilkins welcomed Commissioners and public to the August 13, 2018 Commission
meeting.

II. Roll Call - Establish Quorum
Chair Wilkins asked Policy Director, Stephanie Tseu to call roll.  Those in attendance were
Commissioners Lupita Alcalá, Katie Buckland, John Erickson, Robyn Hines, Judy Salter, Celinda
Vázquez, Alisha Wilkins, Ofelia Alvarez-Willis. Commissioner Assemblymember Shirley Weber
joined at 11:14am, upon her arrival a quorum was established.

Commissioners Assemblymember Eloise Gomez-Reyes, Senator Hannah-Beth Jackson and
Senator Connie Leyva joined later.

Staff in attendance were Fiscal and Operations Director Emily Van Atta and Policy Director
Stephanie Tseu as well as Commission Interns Annika Bjork and Kimia Akbari.
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III. Approve Minutes of May 14, 2018 Commission Meeting
Chair Wilkins directed Commissioner’s attention to the previous meeting minutes contained in
the meeting materials.  Chair Wilkins provided time for Commissioners to review the minutes.

Commissioner Salter made the motion to approve the minutes, Commissioner Buckland
seconded.  Ayes:  Commissioners Alcalá, Buckland, Erickson, Hines, Salter, Vázquez, Weber,
Wilkins and Willis.  There were no “no” votes.

IV. Chair’s Opening Remarks and Commissioner Comments
Chair Wilkins thanked all Commissioners for joining the meeting today, especially those who
traveled in for the meeting.  Meetings have been engaging and full of discussion, partially due to
Commissioners being in person so discussion flows easier.

Chair Wilkins announced the resignation of Marina Illich.

It was noted that due to the full agenda, public comment will need to be limited to 2-3 minutes.

Chair Wilkins announced and thanked Amy Miller, Associate Director of Female Offender
Programs and Services/Special Housing Mission of the California Department of Corrections and
Rehabilitation for coming to speak to the Commission today.

Chair Wilkins introduced the Commission’s Interns, Annika Bjork and Jennifer Su have been with
the Commission for approximately one year.  Both attend Rio Americano High School and are
participants of the CIVITAS program.  Kimia Akbari has been with the Commission since the
middle of June and will be returning to the University of California, Davis, at the beginning of
September.   The Commissioners thanked them for their time with the Commission.

Chair Wilkins also updated Commissioners on the Pay Equity Task Force panel discussion at the
National Association of Commissions for Women (NACW) Conference that was held in Los
Angeles from August 1-3, 2018.  The Commission has a long history of engagement with this
organization as previous Executive Director Mary Wiberg served as the President of NACW for
several years in the 90’s.

This year our Commission hosted a panel discussion on the California Fair Pay act and the Pay
Equity Task Force, the panel included: Senator Hannah-Beth Jackson, Labor Commissioner Julie
Su, Pay Equity Task Force Co-Chair Bethany Renfree and Task Force Member Leslie Simon.

Since passing SB 358 (Jackson) in 2016, 41 other states are taking action on similar types of
legislation. The Pay Equity panel was a featured event at the conference and at Least 11 other
state commissions for women were present for our panel discussion and reported back to us
that they felt the panel equipped them with the framework for how they can advocate for
proactive implementation of equal pay in their states.  Additionally, Fiscal and Operations
Director Emily Van Atta was appointed to serve a year on the NACW Finance Subcommittee.
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V. Nominating Committee Update
• Executive Committee 2018-2019 Fiscal Year Election

The Executive Committee discussion started with an explanation of the Executive Committee 
activities since January.  In January, then Chair Lauri Damrell resigned from the Commission 
which resulted in a shuffling of the Executive Committee.   

Commissioner Hines updated the Commission regarding the Nominating Committee call.  On 
July 25, the Nominating Committee, comprising of Commissioners Alcalá, Hines, and Wilkins, 
discussed the slate for the whole Executive Committee in the 2018-19 fiscal year.  Commissioner 
Hines directed Commissioners to the memo contained in the meeting packet for the slate of 
candidates for the Executive Committee.  The slate to the Commission for action are: 

• Chair Alisha Wilkins
• 1st Vice Chair Assemblymember Weber
• 2nd Vice Chair Celinda Vázquez
• Member-at-Large Ofelia Alvarez-Willis
• Member-at-Large Judy Salter

Chair Wilkins asked if there were any questions or any nominations from the floor.  There were 
none.  Commissioner Salter made the motion to support the slate and Commissioner Buckland 
seconded.  Commissioners Alcalá, Buckland, Erickson, Hines, Salter, Vázquez, Weber, Wilkins 
and Willis all voted in favor.  There were no “no” votes. 

VI. Amy Miller, Associate Director, Female Offender Programs and Services/Special Housing
Mission, California Department of Corrections and Rehabilitation

Amy Miller presented to the Commissioners about her department and the focus of her
department.  She explained how recent laws and initiatives have changed the population of
inmates and what that has meant to the Department.  Ms. Miller shared many differences
between male and female inmates, including:

• 82% of female inmates say they suffered serious physical abuse as a child
• 75% of female inmates say they have suffered serious abuse by a partner
• Early victimization is an indicator for incarceration
• Female inmates tend to internalize abuse, resulting in:

o Self-harm
o Risky sexual behaviors
o Drug abuse

• Drug/property crimes are often linked to poverty
• Violent crimes are reactive and defensive, not random and pre-calculated
• Children’s risk of incarceration increases if mom is incarcerated, not father
• Female inmates use 45% of the mental health services
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Additionally, Ms. Miller updated the Commission on initiatives that address gender in prisons, 
including: 

• Training all staff on becoming trauma informed
• Looking at ways to NOT continue traumatizing women and modifying practices and

environment that might trigger traumatic responses.
• Providing opportunities to improve their economic futures, including Prison Industry

Authority trainings in construction, office environment and computers – AutoCAD and
coding

Ms. Miller urged communities to embrace these women, crate affordable, safe housing, 
encourage employers to hire these women, and ensure access to healthcare for themselves and 
their children. 

Commissioners thanked Ms. Miller for her presentation and requested further information 
regarding: 

• Breakdown of female prison population by ethnicity
• Percentage of female to male guards in female prisons
• Are there statistics on queer or non-binary inmates?
• Need a tracking of how many incarcerated parents are in the state?

o Need a “check-off” box on intake forms for inmates to state they are a parent
• Community housing facilities – how many women are not accepted to the program, due

to lack of bed availability, after 2 years?

VII. Operations
• Personnel Update

i. Executive Director
Chair Wilkins talked with the Commission about the October Commission meeting.  The 
scheduled date of the meeting is October 8, but it falls on a holiday for some and given the 
importance of the meeting, final interviews for the Executive Director position, it is important to 
have as many Commissioners available as possible.  Commissioners discussed moving the date 
and several dates were discussed.  A final date will be decided and then shared with all 
Commissioners. 

ii. Commission Secretary
Fiscal and Operations Director Emily Van Atta shared an update on the status of the Commission 
Secretary position.  Staff have posted the position and are collecting resumes and will begin 
interviews soon. 

• Staffing and Strategic Planning Subcommittee
Chair Wilkins and Fiscal and Operations Director Emily Van Atta shared with the Commission 
that it makes most sense to begin strategic planning once and Executive Director is chosen, not 
before.  Once an Executive Director is hired, then the subcommittee and the Executive Director 
will move forward with strategic planning. 
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VIII. Fiscal
• Budget update

Fiscal and Operations Director Emily Van Atta updated Commissioners on the state of the
Commission’s budget.  She highlighted page 35 and the Commission’s FI$CAL involvement.

IX. Program and Policy
• Pay Equity Task Force

Policy Director Stephanie Tseu provided an update on the Pay Equity Task Force.  The Task Force
met on July 16 but was unable to finalize all outstanding documents.  The Task Force is looking
to schedule a meeting for late September to review and approve all outstanding documents.

• STEM
i. STEM Subcommittee Update

The subcommittee held a call on July 12 and discussed the subcommittee call schedule, the 
STEAM Symposium panel presentation and involvement, town halls and new ways for the 
Commission to engage with STEM related activities including Children NOW and Code.org. 

• DELTA Project
Policy Director Stephanie Tseu will be attending the first meeting of the DELTA Impact 
Leadership Team on August 22.  A list of the other leadership team members was included in 
the meeting materials. 

X. Legislation
• Legislative/Research Subcommittee Update

i. SB 1150 (Jackson)
SB 1150 was held in Appropriations and is no longer moving forward this year.

ii. SB 320 (Leyva)
SB 320 sits in Assembly Appropriations Committee.  Staff continue to work
closely with the authors office, the sponsors and have worked to prepare the
Commission should SB 320 be signed into law.  Commission staff have met with
the Department of Finance, Department of General Services, the Treasurer’s
Office and the State Controller’s Office all with the hopes of being as prepared
as possible should the bill be signed.

Policy Director Stephanie Tseu updated the Commission on legislative issues.  The 
Legislative/Research Subcommittee held a call on July 12 where subcommittee members 
discussed their ability to participate going forward.  Chair Wilkins announced that she would be 
unable to continue on the subcommittee due to other time demands.  Commissioner Erickson 
announced his interest and has joined the subcommittee. 

As follow up from the previous Commission meeting, WE’s legislative priorities were shared in 
the Commission materials. 
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XI. Legislative Women’s Caucus & Select Committee Update

No updates were shared.

XII. Public Comment – including matters not on the agenda*

Karen Lange spoke to the Commission on AB 2558 (Brough).  Ms. Lange shared that 58% of
county treasurers and tax collectors are women.  She shared that should AB 2558 pass, that
would lower the percentage of women in elected office.  A letter from her client was shared
with the Commission.

XIII. Closed Session if necessary
• If necessary, consideration of personnel matters pursuant to Government Code section

11126(a) (1).
• If necessary, consideration of potential litigation matters pursuant to Government Code

section 11126(e) (1).
No closed session. 

XIV. Adjourn
Chair Wilkins thanked Commissioners for their time and input.  The meeting was adjourned at
1:58pm.
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Executive Director Report 
January 14, 2019 

SUMMARY OF THE ISSUE(S): 

This Executive Director Report is for informational purposes only. 

RECOMMENDATION: 

Information only. 

Overview
As we enter 2019 the Commission is looking ahead to the new administration, anticipated 
legislation, strategic planning and advancing the Commissions capacity, core principals and 
programs.  

2018 Election Update 
*The November 2018 election continued the trend from recent special elections, with
female members now approaching previous highs, at a current 36. The Legislature
continues to become increasingly racially/ethnically diverse with the ongoing increase
in Latina legislators being particularly notable.
*Source: CA Research Bureau, Legislative Demographics, 2018 Election Update

Meeting With Team of First Partner 
The election also brought us a new Governor, Gavin Newsom, and First Partner, Jennifer 
Seibel Newsom. Staff was proactive in the fall and secured a meeting with the Jennifer 
Seibel Newson’s staff on December 3rd. the First Partner has a background in media and 
women’s issues and has held events over the past year on pay equity. CCSWG staff along 
with Chair Dr. Alisha Wilkins and Pay Equity Task Force Co-Chair Bethany Renfree met 
with Newsom team members to extol the work and accomplishments of the Commission, 
the Pay Equity Task Force, and our STE(A)M town halls and projects. We also expressed a 
willingness to partner with the Governor and First Partner to elevate our shared interests 
and goals. After the new administration is officially sworn in, CCSWG staff will follow up to 
reinforce the new relationship and develop tangible strategies to advance the Commissions 
work.   
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Strategic Planning 
There is an action item to approve a budget for strategic planning. Staff held a brief call 
with strategic planning subcommittee members in December to discuss the plan and ideas 
to hire a consulting firm to take us through the process. Emily and endra met with the 
CSUS Collaborative Policy Center to discuss strategic planning scope and costs. This 
organization has helped other state commissions create strategic plans. 

Fiscal and Operations 
I am working with Emily our Fiscal and Operations Director to craft a mid-year budget 
change proposal to be presented to the Department of Finance in February. As you know 
we are a very small agency and as such it presents large risks. We are hoping to also grow 
our team so that we can better achieve objectives of the Commission and be a more 
impactful agency.  

Programs and Policy Initiatives 

CA Pay Equity Task Force 
The task force met in September and they are looking to hold one more meeting to finalize 
the glossary of the report. Once complete, the Commission will spearhead efforts on 
marketing and communications strategies to spread information about the toolkit to 
potential consumers.  

STE(A)M Education 

Through a contact of mine, we have set up a conference call with IBM Corporate VPs to 
talk about the Commissions efforts in STE(A)M and how they may be aligned with IBM. We 
are hoping this initial conversation will lead to a financial partnership where IBM will agree 
to sponsor the Commissions STEM initiatives.  

February/March Calendar Items 

CCSWG Executive Committee Meeting  February 11th, 11:00AM -1:00PM 
CCSWG Full Meeting  March 11, 11:00AM - 2:00PM 
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Bagley-Keene Training 
January 14, 2018 

Responsible Person(s): 

Marian Johnston 
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Outline of Bagley-Keene Training 

Violations are Serious 

• Failure to comply with the requirements of the Act may lead to criminal
misdemeanor charges against any commissioner who participates in a
teleconference meeting that fails to comply with the Act.  In addition, any interested
person may sue the Commission to invalidate any action taken in violation of the
Bagley-Keene Act.  Also, costs and attorney fees may be awarded against the
Commission.

• The Commission may cure or correct a violation.
*********************************************************************************

Introduction 

Life under the Bagley-Keene Act can be inefficient and frustrating.  

• The notice and open meeting requirements deprive people of natural
communication patterns.

• As a member of a public body, especially for those who primarily have worked in the
private sector or are used to complying with different laws, learning to comply with
the Bagley-Keene Act is not intuitive.

But if you understand the philosophy behind the Bagley-Keene Act, it may help you better 
follow its requirements.   

• The purpose of the Bagley-Keene Act is not to promote government efficiency.
When the Legislature created the Commission, it made a value judgment.  If the
Legislature had only been concerned with making decisions in the most efficient
way possible, it would have created a department with a director at the top.

• The Legislature instead created a multimember body.  In doing so, the Legislature
determined that consensus building was more important than efficiency.  The
Legislature determined that decisions should be decided by a multi-member body of
people with different backgrounds, viewpoints and experiences, who will make
decisions through debate, deliberation and give and take.  This consensus-building
process takes time and is very different from the individual decision maker model.

When the Legislature adopted the Bagley-Keene Act, it made another value judgment; it 
decided that when consensus was being developed, the public should have a seat at the 
table.   

• Open meetings, notice, public testimony and access to public records promote the
public’s ability to be part of the process.

• Closed sessions and serial meetings defeat the public’s interest in participation.
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If you accept the premise behind multi-member bodies and if you believe that the public 
should have a seat at the table, the Bagley-Keene requirements are much easier to accept. 

************************************************************************************ 
The Bagley-Keene Act Applies to “State Bodies” 

There are five types of state bodies covered by the Bagley-Keene Act.  

• The Act applies to state bodies created by statute.  (This commission is an example
of a state body created by statute.)

• It also applies to any advisory bodies of a state body that have three or more
members.

• It applies to state bodies created by executive order.

• It also applies to bodies with delegated power of a state body, such as your executive
committee and nominating committee.

• Finally, it applies to a private or local public body if a member of a state body serves
in his or her official capacity on the body and the body receives funding from the
state body.

************************************************************************************ 
What is a Meeting? 

The Act requires meetings of a state body to be open to the public.  

• A meeting is generally a gathering of a majority of a state body to deliberate on any
matter under the jurisdiction of the state body.

• Deliberation includes not only decisionmaking, but also information gathering as
well as training.  Thus, this training that you are receiving on the Bagley-Keene Act
is itself subject to the requirements of the Bagley-Keene Act even though you are
only receiving information and will not be making any governmental decisions.

The Act forbids serial meetings. 

• A serial meeting is a series of communications, each involving less than a majority
of members of a state body, but collectively involving a majority of members of a
state body to deliberate on any matter under the state body’s jurisdiction.

• A serial meeting can occur through a chain of communications from one member to
another, or when one person acts as a hub of a wheel and communicates
individually with the various spokes.

• A serial meeting can occur directly or indirectly through intermediaries.

• A serial meeting can involve face-to-face communications, telephone calls, emails,
texting, and instant messaging.
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Again the philosophy behind the Bagley-Keene Act is to promote public participation in 
the Commission’s deliberation process.  When members of a state body engage in secret 
serial communications outside of a public meeting, the public is deprived of the 
opportunity to participate. 

Staff may brief commission members individually before a public meeting, but they may 
not communicate the comments of a member to any other member. 

************************************************************************************ 

Gatherings That Are Not Subject to Open Meeting Requirements 

• A conversation between a member of a state body and any other person, such as a
member of the public or staff.  Serial meetings are excluded from this exception.

• There are also limited exceptions for conferences, noticed non-governmental
meetings, meetings of other governmental bodies, and social gatherings, so long as a
majority of the members do not discuss agency business.

• An open and noticed meeting of a standing committee of a state body attended by a
majority of a state body is not a meeting of the entire state body, if the state body
members who are not members of the standing committee attend only as observers.

• One way confidential legal advice from staff counsel to Commissioners is also not a
meeting subject to open meeting laws so long as Commissioners do not discuss the
legal advice among themselves outside of a public meeting.

*********************************************************************************** 
Notice Requirements 

• The Bagley-Keene Open Meeting Act requires meetings to be noticed 10 calendar
days in advance.

• The notice must be posted on the Internet 10 calendar days before the meeting.

• The notice must also be provided in writing to anyone who requests a copy of the
notice.  Anyone may request to receive notices for all meetings of the Commission.
Once a year, state boards must verify the notice mailing list for accuracy.

• A notice must include an agenda of the matters to be discussed at the meeting.  The
agenda must include a brief description of each specific matter, typically no longer
than 20 words.  The brief description should contain enough material information
about the matter to be discussed so that an average lay person can make an
informed decision whether to attend and participate in the meeting.  If an agenda
item concerns a contract, loan, or grant, we recommend that the description reflect
the purpose, parties, and dollar amount of the contract, loan, or grant.
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• Generally, items may not be added to the agenda after the 10-day notice period.

• A Commissioner may not discuss any item not on the agenda at a public meeting,
even if no action is to be taken by the Commission.  However, the Commission may
receive public comment on a matter not on the agenda.

************************************************************************************ 
Special Requirements for Teleconference Meetings 

• A teleconference meeting is one in which one or more members of the body attend
the meeting from a remote location via electronic means, transmitting audio or
audio/video.

• All votes taken during a teleconference meeting must be conducted by rollcall.

• Each teleconference location must be noticed and be fully accessible to members of
the public.  Members of a body who choose to participate in a teleconference
meeting from their home or office must open these locations and accommodate any
member of the public.  Persons attending a teleconference meeting must be able to
hear the meeting and testify from each location, and each location must be fully
accessible to the disabled as required by law.  Because of these requirements, most
agencies choose to utilize official or public meeting facilities for their remote
teleconference sites.

• When a body elects to use teleconferencing, it must post an agenda at each
teleconference location and list each teleconference site in the notice and agenda.

************************************************************************************ 
Rights of the Public 

Bagley-Keene contains provisions to promote public participation.  

Attending a meeting: 

• No identification required.  Security exception, but information must be kept away
from meeting personnel.  Sign-up sheets must clearly state they are voluntary.

• The public may record, film, or stream meeting unless to do so would be a persistent
disruption of the meeting.

Testimony: before or during meeting, subject to reasonable limitation. 

• Public testimony must be provided on each agenda item.

• Body may permit public testimony on any issue under the body’s jurisdiction.
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Access to records 

• When records are provided to the body during a meeting, they must also be
provided promptly to public upon request.  Records prepared in connection with
meeting should be available at the meeting.  Records provided by a third person
should be made available as soon as practicable.

• Best practice is to post on website.

Public access is also a constitutional right.  Under Article I, Section 3 of the California 
Constitution. 

“(b) (1) The people have the right of access to information concerning the conduct of the 
people’s business, and, therefore, the meetings of public bodies and the writings of public 
officials and agencies shall be open to public scrutiny. 
“(2) A statute, court rule, or other authority, including those in effect on the effective date 
of this subdivision, shall be broadly construed if it furthers the people’s right of access, and 
narrowly construed if it limits the right of access.” 

*********************************************************************************** 
Closed Sessions 

There are discrete and narrow exceptions to the requirement that all meetings of a state 
body must be open to the public.  Some exceptions are limited to particular agencies.   

The list is somewhat lengthy, but here are two exceptions that apply to all state bodies. 

Personnel Exception 

• Under the personnel exception, the Commission may meet in closed session to
consider personnel decision, such as the employment, evaluation, or dismissal of a
public employee.

• The purpose of the personnel exception is to protect the privacy of the employee.

• In order to consider complaints and charges from an employee or other person
regarding disciplinary action or dismissal, the employee must be given written
notice of his or her right to have the closed session moved into open session.  The
employee cannot demand to be admitted into closed session, but the employee could
be invited into closed session if the body wished.  After the open session, the body
may still deliberate in closed session.

Pending Litigation 

• The Commission may meet in closed session to confer with or receive advice from its
legal counsel regarding pending litigation when discussion in open session would
prejudice the position of the agency in the litigation.
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• To obtain legal advice from its counsel on a litigation matter, the Commission must
follow specific procedural requirements.  Not all legal advice may be heard in closed
session, only legal advice related to pending or imminent litigation.

• The closed session must be properly noticed.  For litigation that has already been
initiated, the agenda must announce the title of the case.

Information received and discussions held in closed session are confidential and must not 
be disclosed to outside parties by members or staff who attended the closed session.  This 
is the commission’s privilege, not that of individual members.    

Closed sessions must comply with special procedural requirements.  

• The noticed agenda must indicate that there will be a closed session, identify the
items to be discussed, and state the statutory authority for the closed session.

• Before convening the closed session, the body must also announce in open session
the issues that it will discuss in the closed session and allow public comment on the
closed session matter.

• The body may address in closed session only those matters listed on the agenda and
announced at the meeting.  Commissioners may not stray into other topics, even if
those topics are reasonably related to the closed session agenda item.

• A staff member must attend each closed session to record topics discussed and
decisions made at the closed session.  After the closed session the Commission must
reconvene in public before adjourning the meeting.  Only those staff members with
an essential role may attend a closed session.

****************************************************************************** 
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Operations 
January 14, 2019

SUMMARY OF THE ISSUE(S): 

• We are fully staffed! Christina has been with us since October first at the Administrative 
Assistant and Kendra joined us as the new Executive Director in November. She will be in her 
first executive leadership training the week of February 25th.

• Christina Bangoy is now the travel contact: christina.bangoy@women.ca.gov

• CSUS Collaborative Policy Center

• CalHR Office of Civil Rights data collection

• Summer Fellow from UC, Berkeley's Cal-in-Sacramento Program 

RECOMMENDATION: 

Information only. 

BRIEF HISTORY OF KEY ISSUE(S): 

With the hiring of endra Harris as Executive Director the Commission is now fully staffed again. She 
will be in her first round of leadership training the week of February 25th. There is another required 80 
hours of training will be scheduling her for as when classes open up.  

Christina Bangoy was hired in October 2018 as the Commissions Administrative Assistant. Part of 
her role will be to the serve as the Secretary for Commission meetings taking meeting minutes, etc. 
and she is the new travel contact for Commissioners. 

We are meeting with CSU, Sacramentos Center for Collaborative Policy to discuss price of scope for 
strategic planning services. CSUS was recommended to us by the Commission on Disability Access 
and the Coastal Commission, both of whom have recently used them for comprehensive strategic 
plans. There is a possibility that they could provide a cost/time effective solution to our strategic 
planning needs. Emily and Kendra will also be meeting with the CA Arts Council to gain insight from 
them on cost and process as they have who has recently awarded a contract for a new strategic plan 
and rebranding. More about cost of strategic planning in the Fiscal section of this meeting package.  

We are working on building a relationship with the CalHR Office of Civil Rights. They develop training 
for the executive branch, conduct an annual workforce analysis and produce an executive branch 
women's earnings report for use in equal employment opportunity and workforce planning efforts. 
We met with them on Friday to discuss a collaboration on future womens earning reports. Attached 
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a sample of the biannual CalHR "Statewide 5112 Report: State Employee Intake and 
Advancement" dated June 30, 2018 as an example of the kinds of data the Office of Civil Rights 
collects.  

RESPONSIBLE PERSON(S): 
Emily Van Atta, Fiscal and Operations Director 

Kendra Harris, Executive Director  

ATTACHMENT(S): 
CalHR Statewide 5112 Report: State Employee Intake and Advancement dated June 30, 2018
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Above is a sam
ple of the kind of data CalHR O

ffice of Civil Rights collects for the Executive Branch.
The full report for all classifications is available at: http://w
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.calhr.ca.gov/Pages/statew
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Fiscal 
January 14, 2019

SUMMARY OF THE ISSUE(S): 

• We spent nearly every penny of our budget last year as displayed on the Open FI$Cal
Graph.

• Budget reduced from $552,000 to $505,000 as DGS Contracted Fiscal Service payment
now paid by DOF on our behalf.

• Budget Change Proposal for increase rent approved for 2019-20 fiscal year.

• Midyear BCP for more staffing and Pay Equity Task Force Support. Legislative BCP if SB
24 passes.

• Budget for Strategic Planning

RECOMMENDATION: 

Motion to approve spending for Strategic Planning contract. 

BRIEF HISTORY OF KEY ISSUE(S): 

As of this fiscal year (2018-19) Department of Finance (DOF) now deducts the cost for Department 
for General Services Contracted Fiscal Services from our budget and pays DGS Directly on our 
behalf. As such, our budget has been reduced by the CFS amount of $69,000 this fiscal (see 
attachment B). Our budget has also been slight increased due to adjustment for staff benefits so the 
DOF budget shows our budgets being reduce from $552,000 to $505,000 this fiscal year.  

As of uly 1, 2018, DGS took over control of the Library building so we now pay rent to DGS instead 
of the State Library. While Emily successfully negotiated no changes to the rent for the 2018-19 fiscal 
year, the rent will go up uly 1, 2019. Given this, last September a Budget Change Proposal (BCP) 
was submitted to DOF requesting a permanent increase in fund starting 2019-20 for increasing rent. 
This was approved and the increase in reflected in our 2019-20 DOF Budget, increasing our budget 
from $505,000 to $519,000.  

With the Pay Equity Task Force wrapping up and moving into the tool kit creation phase we have 
decided to submit a mid-year BCP to DOF requesting more staffing to execute the work of the Pay 
Equity Task Force. The BCP includes a request for additional positions, including, a full time Attorney, 
a Communications Director, Pay Equity Program Analyst and an Administrative Analyst to support 
current and upcoming workload demands associated with the Pay Equity Task Force and funding 
commensurate with these changes. endra and Emily are meeting with our DGS and DOF budget 
staff later this month to review/discuss this BCP before submitting.  
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RESPONSIBLE PERSON(S): 

Emily Van Atta, Fiscal and Operations Director 
Kendra, Harris, Executive Director  

ATTACHMENT(S): 
Open FI$Cal Table and Graph
Department of Finance Budget Galley 
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2017-18 Fiscal Year Final Expenses 

O
ut of a total budget of $552,000 for the 2017-18 Fiscal year the C

om
m

ission spent $550,224.34. 

July 
August 

September 
October

November
December

January
February

March
April

May
June

Fiscal Year 
2017-01

2017-02
2017-03

2017-04
2017-05

2017-06
2017-07

2017-08
2017-09

2017-10
2017-11

2017-12
Total

Operating Expense & 
Equipment

$16,667.90
$2,885.23

$4,852.08
$19,957.24

$2,649.19
$35,753.41

$19,665.06
$2,952.30

$874.27$10,261.65$49,755.61$33,572.88$199,846.82

Personal services
$34,788.32$40,372.39

$35,400.87
$38,247.57

$37,234.22
$37,791.78

$33,811.90
$11,885.90$19,167.67$18,570.57$21,379.72$21,726.61$350,377.52

Grand Total
$51,456.22$43,257.62

$40,252.95
$58,204.81

$39,883.41
$73,545.19

$53,476.96
$14,838.20$20,041.94$28,832.22$71,135.33$55,299.49$550,224.34
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8820 Commission on the Status of Women and Girls
The California Commission on the Status of Women and Girls was established in 1965 to identify and work to eliminate
inequities in state laws, practices and conditions that affect California's women and girls. The Commission regularly assesses
gender equity in health, safety, employment, education and equal representation, the military and the media. The Commission
provides leadership through research, policy and program development, education, outreach and collaboration, advocacy and
strategic partnerships.

The 17 member Commission includes three State Senators, three Assemblymembers, the State Labor Commissioner, and ten
appointed public members (seven by the Governor, one by the Superintendent of Public Instruction, one by the Senate
Committee on Rules and one by the Assembly Speaker).

3-YEAR EXPENDITURES AND POSITIONS

Positions Expenditures
2017-18 2018-19 2019-20 2017-18* 2018-19* 2019-20*

6730 Administration, Legislation, Research, and Information 3.2 3.5 3.5 $552 $879 $893
TOTALS, POSITIONS AND EXPENDITURES (All Programs) 3.2 3.5 3.5 $552 $879 $893

FUNDING 2017-18* 2018-19* 2019-20*
0001 General Fund $552 $505 $519
0995 Reimbursements - 2 2
8079 Women and Girls Fund - 372 372
TOTALS, EXPENDITURES, ALL FUNDS $552 $879 $893

LEGAL CITATIONS AND AUTHORITY

DEPARTMENT AUTHORITY

Government Code, Title 2, Division 1, Chapter 3.1, Sections 8240 to 8250.1.

DETAILED BUDGET ADJUSTMENTS

2018-19* 2019-20*
General

Fund
Other
Funds Positions General

Fund
Other
Funds Positions

Workload Budget Adjustments
Other Workload Budget Adjustments

• Other Post-Employment Benefit Adjustments $3 $- - $3 $- -
• Salary Adjustments 12 - - 12 - -
• Benefit Adjustments 4 - - 4 - -
• Retirement Rate Adjustments 3 - - 3 - -
• Miscellaneous Baseline Adjustments -69 - - -55 - -
Totals, Other Workload Budget Adjustments $-47 $- - $-33 $- -

Totals, Workload Budget Adjustments $-47 $- - $-33 $- -
Totals, Budget Adjustments $-47 $- - $-33 $- -

PROGRAM DESCRIPTIONS

6730 - ADMINISTRATION, LEGISLATION, RESEARCH, AND INFORMATION

The Commission implements its mandate by identifying policies that need legislative or executive action; maintaining and
distributing information to the public on California programs and policies designed to impact the status of women and girls;
developing and maintaining a liaison with other government agencies and advisory bodies providing technical and consultative
assistance to government, non-profit and for-profit entities seeking to assist women. The Commission's priority issues include,
but are not limited to, examining any laws, practices, or conditions concerning or affecting women and girls which impose
special limitations or burdens upon them or upon society, or which limit or tend to limit opportunities available to women and

GENERAL GOVERNMENT 2019-20 GOVERNOR'S BUDGET — GG 1

* Dollars in thousands, except in Salary Range. Numbers may not add or match to other statements due to rounding of budget details.

26



girls generally and specifically as it relates to gender equity in the media, educational needs of women and girls, gender in the
workplace and employment, health and safety of women and girls, and women in the military, women veterans, and military
families.

DETAILED EXPENDITURES BY PROGRAM

2017-18* 2018-19* 2019-20*
PROGRAM REQUIREMENTS

6730 ADMINISTRATION, LEGISLATION, RESEARCH, AND INFORMATION
State Operations:

0001 General Fund $552 $505 $519
0995 Reimbursements - 2 2
8079 Women and Girls Fund - 372 372

Totals, State Operations $552 $879 $893

TOTALS, EXPENDITURES
State Operations 552 879 893

Totals, Expenditures $552 $879 $893

EXPENDITURES BY CATEGORY

1 State Operations Positions Expenditures
2017-18 2018-19 2019-20 2017-18* 2018-19* 2019-20*

PERSONAL SERVICES
Baseline Positions 3.5 3.5 3.5 $263 $272 $272
Other Adjustments -0.3 - - -41 12 12
Net Totals, Salaries and Wages 3.2 3.5 3.5 $222 $284 $284
Staff Benefits - - - 122 119 119
Totals, Personal Services 3.2 3.5 3.5 $344 $403 $403

OPERATING EXPENSES AND EQUIPMENT $208 $476 $490

TOTALS, POSITIONS AND EXPENDITURES, ALL FUNDS
(State Operations) $552 $879 $893

DETAIL OF APPROPRIATIONS AND ADJUSTMENTS

1 STATE OPERATIONS 2017-18* 2018-19* 2019-20*
0001 General Fund

APPROPRIATIONS
001 Budget Act appropriation $552 $552 $519

Allocation for Employee Compensation - 12 -
Allocation for Other Post-Employment Benefits - 3 -
Allocation for Staff Benefits - 4 -
Contracted Fiscal Services Funding Removal - -69 -
Section 3.60 Pension Contribution Adjustment - 3 -

TOTALS, EXPENDITURES $552 $505 $519
0995 Reimbursements

APPROPRIATIONS
Reimbursements - $2 $2
TOTALS, EXPENDITURES - $2 $2

8079 Women and Girls Fund
APPROPRIATIONS

2019-20 GOVERNOR'S BUDGET — GG 2

8820 Commission on the Status of Women and Girls - Continued
GENERAL GOVERNMENT

* Dollars in thousands, except in Salary Range. Numbers may not add or match to other statements due to rounding of budget details.
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001 Budget Act appropriation - $372 $372
Totals Available - $372 $372

TOTALS, EXPENDITURES - $372 $372
Total Expenditures, All Funds, (State Operations) $552 $879 $893

CHANGES IN AUTHORIZED POSITIONS

Positions Expenditures
2017-18 2018-19 2019-20 2017-18* 2018-19* 2019-20*

Baseline Positions 3.5 3.5 3.5 $263 $272 $272
Salary and Other Adjustments -0.3 - - -41 12 12
Totals, Adjustments -0.3 - - $-41 $12 $12
TOTALS, SALARIES AND WAGES 3.2 3.5 3.5 $222 $284 $284

GENERAL GOVERNMENT

8820 Commission on the Status of Women and Girls - Continued
2019-20 GOVERNOR'S BUDGET — GG 3

* Dollars in thousands, except in Salary Range. Numbers may not add or match to other statements due to rounding of budget details.
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Programs and Policy 
January 14, 2019

SUMMARY OF THE ISSUE(S): 

This is an update on the programs and policies of the Commission on the Status of Women and 
Girls. 

RECOMMENDATION: 

Information only. 

BRIEF HISTORY OF KEY ISSUE(S): 

PAY EQUITY TASK FORCE 

Meetings 
The Pay Equity Task Force met on September 26 to finalize outstanding resources and documents. 
While several documents were finalized, one document remains outstanding.  The Glossary was 
left as the final resource as it should encompass all pertinent terms throughout the other resources. 
As such, it has been a struggle to finalize the document.  Task Force members have been diligently 
working through the document but since it is a vital resource, it has taken significant time.  One final 
telephonic meeting is being scheduled in February to only approve the Glossary.  To date, the 
following materials have been finalized and are available on our website.  Though the content is 
finalized, the layout and branding is not. 

• Disclaimer
• Race and Ethnicity Disclaimer
• Overview of Current California Law - Frequently Asked Questions
• Measuring Pay Equity - Intro
• Measuring Pay Equity Group Small
• Measuring Pay Equity - Group Large
• Measuring Pay Equity - Individual Small
• Measuring Pay Equity - Individual Large
• Statutory History of Equal Pay Laws in California and the United States
• Online Information about Wages
• Employee Rights
• Job Search
• Measuring Pay Equity Cohort
• How does the Fair Pay Act Apply to Unions and Their Members?
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• Addressing Pay Equity in Collective Bargaining
• Why Should I care that my Employees are Paid Equitably?
• Tips for Compliance with CA FPA
• Step by Step
• Guidance for Employers on Starting Compensation
• What can I do to Promote a Culture of Pay Equity?
• Infrastructure Data Tool
• Federal and CA Reporting Requirements

STEAM 

STEAM Symposium 
The 2018 STEAM Symposium was held on October 28-29 in Long Beach, CA.  The Commission 
was a proud co-host of the symposium again this year.  The STEAM Symposium drew more than 
3,000 attendees, mostly educators and administrators, from across California.  Over a dozen other 
states also attended, including Hawaii, Nevada, Georgia, Texas, Alaska and Mississippi.  Attendees 
had access to nearly 300 presentations, over 100 exhibitors, and a 5,000 square foot hands-on 
Makerspace.  The hope is that attendees come away with practical strategies, classroom resources 
and curriculum, and new ideas to reinvigorate their practice as STEAM educators and advocates.   

The STEAM Symposium included 3 keynote presentations.  LeVar Burton of Star Trek fame closed 
out the general session address while speaking about his passion  improving childrens education 
through innovative uses of storytelling.  Mr. Burton was host and executive producer of the beloved 
PBS childrens series, Reading Rainbow.  Lera Boroditsky, Associate Professor of Cognitive 
Science at UCSD spoke to attendees about her research between mind, world and language (or 
how humans get so smart).  The Commission, in partnership with the Writers Guild Foundation, 
invited a dynamic panel of STEAM professionals to discuss how their STEAM backgrounds brought 
them to the entertainment business. Titled STEAM to Screen:  Careers in Storytelling Through 
Science, the panel discussed the role science plays in their work as storytellers, both on television 
and film, how they found creativity through their science backgrounds and why science literacy is 
fundamental to any career.  The panel participants were: 

Gillian Bohrer - Executive Vice President of Fox 2000.  Some of the movies she’s overseen include 
Divergent franchise, Twilight Saga, the production of La La Land, The Glass Castle, Wonder and 
Stronger.  She is on the planning committee of the Science and Entertainment Exchange, and has 
developed initiatives with Women in Film and AFI to provide new opportunities for female 
filmmakers. 
Zoanne Clack, M.D., M.P.H.- Water and Executive Produce on the hit ABC series Grey’s Anatomy.  
Zoanne acts as a medical advisor, assisting in production of all medical aspects of the show.  She 
completed her residency in Emergency Medicine, a fellowship in Injury Prevention, and spent a 
year at the Centers for Disease Control and Prevention (CDC) in International Emergency 
Medicine.  Zoanne is a staunch advocate of promoting public health issues through the 
media, serving on the board or as an advisor for several global health groups that teach 
through entertainment. 
Barbara Nance - A professional screenwriter, with over twenty years of experience working in the 
entertainment industry in Los Angeles, Barbara’s writing is focused mainly in one-hour drama 
television.  Among her credits are Threshold, Blade, Army Wives, Flashforward, In Plain Sight and 
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House of Lies.  Prior to her screenwriting career, Barbara was a software analyst.  She graduated 
from the American College in Paris with a B.A. in Computer Science. 
Nazrin Choudhury - Nazrin is the youngest of five children born to first-generation Bangladeshi 
parents in Britain.  She studied Biomedical Science at ings College in London and graduated with 
a BSc Hons with the goal of becoming a doctor.  Instead, she has used her medical education to 
assist with her writing for such shows as Jack Ryan, Damien, Blood & Treasure and Houdini & 
Doyle.  She is currently an active member of the WGAs Equity and Inclusion Committee and also 
series on the BAFTA Los Angeless New Talen Committee. 

To say the least, the panel was very well received and the Symposium organizers received glowing 
reviews from Symposium attendees. 

STEM Subcommittee 
The Subcommittee met regularly prior to the STEAM Symposium but has not reconvened since 
then.  The Subcommittee will begin meeting regularly again in 2019. 

DELTA IMPACT LEADERSHIP PROJECT 

The next Leadership meeting is scheduled for Thursday, January 10, 2019.  The kick-off meeting 
was held on August 22, 2018.   
The Prevention State Action Plan overview is included for your information.  Additionally, the notes 
from the August 22, 2018 kick-off meeting are also attached. 

As a reminder, the Leadership Team includes: 

• Kathy Moore, Executive Director, California Partnership to End Domestic Violence
• Jacquie Marroquin, Director of Programs, California Partnership to End Domestic Violence
• Krista Niemczyk, Public Policy Manager, California Partnership to End Domestic Violence
• Alejandra Aguilar, Prevention Specialist, California Partnership to End Domestic Violence
• Pat Reyes, Senior Research Associate, Strategic Prevention Solutions
• Audrey Davis, Alliance for Community Transformations, Mariposa CCR
• Kirsten Rambo, the Community Coalition, San Luis Obispo CCR
• Jeannine Barbato, California Department of Public Health
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• Ricki Hammett, California Governor’s Office of Emergency Services
• David Lee, California Coalition Against Sexual Assault
• Alisha Somji, Prevention Institute
• Jenya Cassidy, Work & Family Coalition
• Sharon Terman, Legal Aid at Work
• Rosa Cabrera, Policy Link - Alliance for Boys and Men of Color
• Stephanie Tseu, California Commission on the Status of Women and Girl

State Advisory Committee on Sexual Assault Victim Services (SAC) 

The next SAC meeting is tentatively scheduled for February 1, 2019.  The location and time have 
not been announced yet. 

Stephanie Tseu, Policy Director, and Kendra Harris, Executive Director, will be meeting 
Janine Williams, Chief of the Sexual Assault Unit at the Governors Office of Emergency 
Services in January to discuss the Commissions role and the Commissions appointed 
members on the committee. 

RESPONSIBLE PERSON(S): 

Stephanie Tseu, Policy Director 

ATTACHMENT(S): 
IPV Prevention State Action Plan Overview 
Leadership Team Meeting Notes  August 22, 2018 
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Violence Prevention State Action Plan (SAP) 

DELTA Impact recipients (The Partnership) will work with their state & local partners to develop an SAP. 

The purpose of this plan is to: 

1. organize the Intimate Partner Violence primary prevention strategies throughout the state by

collaborating with partners on priorities and strategies,

2. provide a strategy for prioritizing and tracking state-level indicators,

3. develop a resource inventory of the state’s funding for victims’ services and primary prevention and,

4. develop a sustainability plan to sustain primary prevention work with partners throughout the state.

Required Elements 

1. Identified Goals or Priority Areas:

 Identify the goals and priorities for IPV prevention within the state.

 Each goal or priority area should identify action steps or planned activities over the next five

years as well as identified partners and resources needed to accomplish these steps.

2. The Tracking and Use of Statewide Data:

 Identify data sources that help prioritize IPV primary prevention strategies and can be tracked

throughout the state and outline how the data will be used.

 Data sources should go beyond national-level data sources to include available state-and-local

level data on rates of IPV victimization and perpetration and on risk and protective factors.

3. Prioritizing Primary Prevention at outer layers of the Social Ecological Model (SEM):

 Work with partners to prioritize prevention that addresses the community and societal levels.

 Identify current and potential policies and procedures at the community or state level that are

related to funding, prioritizing or implementing community and societal primary prevention.

4. Increasing and maintaining coordination with partners:

 Develop a plan to increase and sustain the engagement and involvement of partners.

5. Resource Inventory:

 Develop a resource inventory to keep track of all available, state-wide resources for primary

prevention vs. victims’ services and other resources related to IPV.

 Provide a snapshot of the IPV primary prevention strategies at the community and societal

level currently being implemented in the state.

6. Sustainability Plan:

 Include sustaining activities, expanding population of interest and reach, transferring best

practices, building new relationships, and promoting broader policy initiatives.

 Describe how IPV primary prevention strategies can be funded, what partners can do to

support sustainability, and what changes will be necessary in order to sustain work.

7. Plan for Tracking Progress on Plan:

 Track progress of community and societal primary prevention within the state (new resources,

programs, policy efforts, and evaluation results from ongoing efforts).

Timeline: 

o May 1, 2019: Submit 1st Draft of SAP

o March 1st 2021: Updated draft of SAP including progress summary and updated Resource Inventory

o March 1st 2023: Updated draft of SAP including progress summary and updated Resource Inventory
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Violence Prevention State Action Plan (SAP) 

DELTA Impact recipients (The Partnership) will work with their state & local partners to develop an SAP. 

The purpose of this plan is to: 

1. organize the Intimate Partner Violence primary prevention strategies throughout the state by

collaborating with partners on priorities and strategies,

2. provide a strategy for prioritizing and tracking state-level indicators,

3. develop a resource inventory of the state’s funding for victims’ services and primary prevention and,

4. develop a sustainability plan to sustain primary prevention work with partners throughout the state.

Required Elements 

1. Identified Goals or Priority Areas:

 Identify the goals and priorities for IPV prevention within the state.

 Each goal or priority area should identify action steps or planned activities over the next five

years as well as identified partners and resources needed to accomplish these steps.

2. The Tracking and Use of Statewide Data:

 Identify data sources that help prioritize IPV primary prevention strategies and can be tracked

throughout the state and outline how the data will be used.

 Data sources should go beyond national-level data sources to include available state-and-local

level data on rates of IPV victimization and perpetration and on risk and protective factors.

3. Prioritizing Primary Prevention at outer layers of the Social Ecological Model (SEM):

 Work with partners to prioritize prevention that addresses the community and societal levels.

 Identify current and potential policies and procedures at the community or state level that are

related to funding, prioritizing or implementing community and societal primary prevention.

4. Increasing and maintaining coordination with partners:

 Develop a plan to increase and sustain the engagement and involvement of partners.

5. Resource Inventory:

 Develop a resource inventory to keep track of all available, state-wide resources for primary

prevention vs. victims’ services and other resources related to IPV.

 Provide a snapshot of the IPV primary prevention strategies at the community and societal

level currently being implemented in the state.

6. Sustainability Plan:

 Include sustaining activities, expanding population of interest and reach, transferring best

practices, building new relationships, and promoting broader policy initiatives.

 Describe how IPV primary prevention strategies can be funded, what partners can do to

support sustainability, and what changes will be necessary in order to sustain work.

7. Plan for Tracking Progress on Plan:

 Track progress of community and societal primary prevention within the state (new resources,

programs, policy efforts, and evaluation results from ongoing efforts).

Timeline: 

o May 1, 2019: Submit 1st Draft of SAP

o March 1st 2021: Updated draft of SAP including progress summary and updated Resource Inventory

o March 1st 2023: Updated draft of SAP including progress summary and updated Resource Inventory
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VIOLENCE PREVENTION LEADERSHIP TEAM MEETING 

AUGUST 22, 2018 

Summary of Notes 

Timeline Activity 

Discussed what was missing and how some things from our history tend to repeat themselves. This timeline 

helped put into context the importance of working together across various sectors, from an intersectional 

understanding of the prevention of violence.  

Introductions – What inspires you to do this work? 

Attendees shared personal and professional reasons that inspire them to carry out work that is connected to 

the prevention of violence.  

Connecting the Dots Activity 

Attendees shared their Theories of Change (TOC), Strategic Plans, or Work Plans and discussed ways in which 

the organizations and coalitions that they represent are carrying out prevention related efforts. 

CDPH – Safe and Active Communities Branch – Unit seeks to prevent Teen Dating Violence, Sexual Assault, and 

Intimate Partner Violence. Rape Prevention Education program, funded through CalOES; Participate in the State-

Level Prevention Collaborative with CalOES, CALCASA and the Partnership. Purpose is to advance prevention 

message and leverage resources; Essentials for Childhood program seeks to prevent child maltreatment, focuses 

on paid family leave, housing and other social determinants.  

California Commission on the Status of Women and Girls – In staff rebuilding stage. Have 17 commissioners 

including legislators. Independent state agency. Seven pillars including pay equity, education of women in 

STEM and STEAM fields, health equity.  

Prevention Institute – Currently going through a strategic framework. Focused on: health, safety, well-being, 

health, primary prevention, and health equity. Strategy focuses on innovation, advance policy in systems. Built 

a community of practice. Now funding specific sites.  

CA Work and Family Coalition – Established in 2015, network of 27 organizations, member of Family Values @ 

Work Network. Big impact goal is that all people can care for their families, being economically secure. Seek to 

expand the definition of who is family to include chosen family; ensure that paid leave works for everyone.  

PolicyLink – Focus on racial and economic equity. Advance policy that serves those at or near poverty. Have 

advanced 90 bills that have been put into law. All forms of violence are connected and inter-related; look at 

continuum of violence; try to interrupt violence.  

Futures Without Violence – Our vision is our name. Also engaged in research and evaluation. Always infuse 

elements of prevention into intervention work. Address issues of health, workplace safety, children and youth, 

engaging boys and men. Work on the global level too.  

CALCASA – Currently in the draft process of TOC. Belief in collective power; stronger when work in partnership. 

Sexual violence is preventable. Criminalization will not get us to where we want to go. We are going to lead 

with prevention even though people jump back to intervention solutions. Partnerships with change influencers 

and work with them.  

35



CalOES – Protect lives in poverty, mitigate disasters and crimes, victim services and safety program. Until 

recently only received a small amount for prevention (5%). Administer TDV program with TA from CDPH. 

Family Violence Prevention Program. Recently $10 million allocated from state. Have a $5 million RFP. 

Alliance for Community Transformations – Safe, healthy, and just community. Made up of five different 

programs bringing together different strengths and challenges. Six guiding values. Confidence, safety, 

empowerment, sustainability, communities, and social change.  

Stand Strong – Lots of change over last two years. Rebranded; were formerly Women’s Shelter Program of 

SLO. Former ED and deputy director left after 30 years. Have 40-year anniversary coming up in 2019. Has had a 

direct focus on direct services and shelter. Prevention program started in 2016. Working on bridging gap 

between intervention and prevention. 

Center for a Non Violent Community – creating a TOC, large prevention team focused on comprehensive 

prevention. Mission is to foster a community free from all types of violence.  

PREVENTION IN YOUR COMMUNITY 

Attendees shared about their current prevention efforts and goals. 

Center for Non Violent Community – Goal is to have a larger prevention staff than intervention staff. Current 

RPE grantee; would like to do more outer layer SEM prevention. Comprehensive Prevention efforts at schools 

include: school curriculum (Shifting Boundaries and others), train school staff, support groups, Girl’s circle and 

Boy’s council, young adult mentors, strengthen school policies and procedures.  

Futures Without Violence – Develop partnerships with agencies that are not seen as intervention and can 

increase access beyond schools.   

Prevention Institute – Often look at risk and resilient factors at the community level. Focus on being a 

Collaboration Multiplier. Address: what do we need to change? Who needs to be involved? What are the 

strategies? 

CALCASA – Investments on policy in prevention. Conducted a cost of sexual violence report. Supported CDC 

releasing  cost of DV report. Need to spend more time addressing the return on investment with prevention. 

PolicyLink – We are working on the outer most ring. We advance bills and policy proposals that impact all of 

society. Our network of leaders had little capacity understanding toxic masculinity and violence against 

women. Trying to build our constituency to be an actor in this space, engaging men to lead. Work to develop 

solutions to keep people safe and elevate their understanding of healthy masculinity.  

Stand Strong – DELTA grant re-energizes prevention. Partnering with local RPE grantee. Now working on a 

universal health curriculum in county.  

CA Work and Family Coalition – Would like to have working conditions so everyone can care for self and family. 

It’s not just about Paid Leave. There is a bigger thing. What do people need?  

CDPH – Focusing on prevention efforts that address the outer layers of SEM. Can’t just look at school level. 

Need to look broader when do prevention work. New RPE grantees will be focused on two layers: 

comprehensive school programs and community-based projects.  

State Level Prevention Collaborative – Advancing messages, leverage resources, work as a team to share data 

and use resources and data to leverage funding and programs.  
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NEXT STEPS 

 Develop State Action Plan (SAP) - The main goal of this Violence Prevention SAP is to leverage community

resources in an effort to strengthen and enhance prevention efforts across California.

 Create shared documents tools.

 Open webinars, not limited to particular funding source.

 Prevention messaging – making it accessible to other people doing the work.

 Share survey results and contact list

 Who is missing?

o Advocacy orgs who may impact the systems we care about whose capacity we need to build up.

People I serve who are grassroots and serve boys and men of color.

o Identify what we want to accomplish first, then identify who we need.

o Funders; also address intersectionality of funding.

o People organizing in worker centers, unions, low income organizers.
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Legislation 
January 14, 2019 

SUMMARY OF THE ISSUE(S): 

This Legislative Update for informational purposes only. 

RECOMMENDATION: 

Information only. 

BRIEF HISTORY OF KEY ISSUE(S): 

The Legislature reconvened on December 3, 2018 to swear in legislators for the 2019-2020 
legislative session.  The session will start in earnest on Monday, anuary 7, 2019.  Governor-elect 
Gavin Newsom will be sworn into office on Monday, anuary 7 as will all other statewide elected 
officials.  On anuary 10, 2018, Governor Newsom will release his first preliminary budget.  
Commission staff will review the preliminary budget, once released, to ensure Commission funding 
remains the same. 

Meet and Greet with Legislators 
The Commission has requested a meeting with all non-Commissioner legislators as a way of 
introducing ourselves and the Commission.  Administrative Assistant Christina Bangoy has been a 
huge help as she is currently following up with offices to finalize these meetings. 

SB 24 (Leyva) 
Senator Connie Leyva has reintroduced SB 320 from last session.  The new bill, SB 24, is 
essentially the same bill as the final version from last session.  A copy of the introduced version of 
the bill, as well as the fact sheet, is attached to this item.  As a reminder, SB 24 would require all 
campus student health centers, at public universities, to provide medication for early pregnancy 
termination for their students by 2023. 

As in last years bill, the Commission is again given the role of grant administer for the program.  
Again, funding for the Commission to carry out the directive, including hiring of staff, is being 
provided through the Hopewell Fund.  Commission staff and the senators office continue to work 
together to ensure the Commissions concerns are addressed and quickly resolved regarding the 
Commissions role in administering the grant distributions to each public university as well as the 
reporting requirement.  

Legislative/Research Subcommittee 
At the August 13 meeting, Commissioner Erickson expressed his interest in replacing Chair Wilkins 
as a member of the Legislative/Research Subcommittee.  The Subcommittee now consists of 
Commissioner Erickson and Senator ackson.  The Subcommittee will begin meeting regularly in 
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2019 to review introduced legislation, discuss possibilities for Commission involvement in legislation 
and provide other legislative/research support to the Commission.  

The Legislative/Research Subcommittee will bring legislative recommendations to the full 
Commission at the March 11, 2019 meeting.  This way, the subcommittee will have an opportunity 
to review all introduced bills and can make a complete proposal to the Commission. 

Mount St. Mary’s Report on the Status of Women and Girls – CCSWG Legislative Insert 
Policy Director Stephanie Tseu and Commission intern Vanessa Segundo, UCD Feminist Research 
Institute intern, have been working on a one-page legislative insert that will be included in Mount St. 
Mary’s annual Report on the Status of Women and Girls which will be released on March 28.  The 
legislative insert will briefly highlight major legislation to impact women and girls in California as a 
result of the 2017-2018 legislative session.  The one-pager will be branded with the Commission’s 
logo and will not only be included in the report but the Commission will also be invited to attend the 
release on March 28, 2019 in Los Angeles. 

RESPONSIBLE PERSON(S): 

Stephanie Tseu, Policy Director 

ATTACHMENT(S): 

SB 24 (Leyva) Bill Language 
SB 24 (Leyva) Fact Sheet 
Women in Leadership 
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SUMMARY 

SB 24 would require all on-campus student health centers at 
public universities to provide medication for early pregnancy 
termination for their students by January 2023. 

BACKGROUND 

Since 2000, over 1.5 million women in the United States 
have terminated early pregnancies through medication 
abortion.i Safe and effective medication for early pregnancy 
termination is given in two Food and Drug Administration 
(FDA) regulated oral medications. The first pill is taken in the 
presence of the medical provider, and the second pill is sent 
home with the patient to take 24 hours later. Most patients 
can return to normal activities within 1-2 days and a follow 
up appointment with the medical provider is made for 1-2 
weeks after the initial appointment to confirm termination 
of the pregnancy.ii Abortion medication has serious adverse 
effects in only 0.5% of cases.iii  

Many California public institutions of higher education 
already offer reproductive health services, including 
pregnancy options counseling, contraceptives, and other 
health related services. Medication abortion is a safe 
procedure and is clinically simpler than much of the care 
already offered at college health centers, such as diabetes 
management, mental health care, and diagnosis/treatment 
of sexually transmitted infections. 

PROBLEM 

In 2014, women aged 20-24 accounted for the largest 
proportion of abortions (34%). iv Recent research found that 
every month up to 519 students at the 34 University of 
California (UC) and California State University (CSU) 
campuses seek medication abortions at off-site health care 
facilities. Many college students face numerous barriers 
when seeking early termination of a pregnancy, including 
financial limitations as 51% of students across the UC and 
CSU systems are low-income. Transportation is also a barrier 
to access as two-thirds of UC students and one-third of CSU 
students do not have reliable transportation and 22 UC and 
CSU campuses are more than 30 minutes away from the 
closest abortion provider. These barriers are exacerbated by 
the fact that only 15% of the closest providers to university 
campuses are open on the weekends, which may force 

students to miss class, exams or work to attend 
appointments.v 

These barriers make it difficult for students to exercise their 
constitutionally protected right to access abortion. Denying 
comprehensive and accessible reproductive care interferes 
with the well-being and academic success of students and 
disproportionately impacts students of color and low-
income students. 

SOLUTION

SB 24 will require all on-campus student health centers at 
public universities to offer medication abortion services for 
their students. To guarantee readiness by January 2023, SB 
24 will also create a special fund, administered by the 
California Commission on the Status of Women and Girls, to 
provide privately funded grants to each public university 
student health center to cover the costs of any training, 
equipment or infrastructure updates. SB 24 also allow each 
campus to form MOU’s with off-campus providers, so they 
can then provide this service on campus. This legislation 
ensures that students can focus on their future, without the 
added financial and logistical barriers of seeking 
reproductive care off campus.  

STATUS 

Introduced – December 3rd, 2018 

SPONSORS 

ACCESS Women’s Health Justice 
ACT for Women and Girls 
ACLU of California 
California Latinas for Reproductive Justice 
NARAL Pro-Choice California 
Students United for Reproductive Justice at UC Berkeley 
Women’s Foundation of California/Women’s Policy Institute 

CONTACT 

Jessica Golly / Nycole Baruch 
Office of Senator Connie M. Leyva  
State Capitol, Room 4061, (916) 651-4020  
Jessica.Golly@sen.ca.gov ; Nycole.Baruch@sen.ca.gov 

Senate Bill 24 
College Student Right to Access Act 
Senator Connie M. Leyva (D-Chino) 
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i NARAL Pro-Choice America. Mifepristone is a Safe Choice. 2017 
ii UCSF Medical Center, Bixby Center for Global Reproductive Health. Safety 

and effectiveness of first-trimester medication abortion in the United States. 

2016 
iii UCSF, School of Medicine, Advancing New Standards in Reproductive 

Health. Evaluating University of California and California State University 
capacity to provide medication abortion. 2017 
iv Guttmacher Institute. Abortion is a Common Experience for U.S. women, 

Despite Dramatic Declines in Rates. 2017 
v UCSF, School of Medicine, Advancing New Standards in Reproductive 

Health. Assessing barriers to medication abortion among California’s public 

university students. 2017 
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Women in Leadership 
The 2018 election brought historic wins for women in California, including these 
Constitutional offices now being held by women: 

STATEWIDE POSITIONS 
Eleni Kounalakis, Lieutenant Governor 

Fiona Ma, Treasurer 

Betty Yee, Controller 

In the Legislature, women will hold more leadership posts than any other time in history.  
Below is a list of leadership and committee chairs: 

SENATE 
Leadership: 

Toni Atkins, President pro Tempore 

Nancy Skinner, Majority Whip 

Maria Elena Durazo, Assistant Majority Whip 

*Connie Leyva, Democratic Caucus Chair

Pat Bates, Republican Leader 

Erika Contreras, Secretary of the Senate 

Committees: 

Cathleen Galgiani - Chair, Agriculture  

Pat Bates - Vice Chair, Appropriations 

*Holly Mitchell - Chair, Budget

Ling Ling Chang - Vice Chair, Budget 

Ling Ling Chang - Vice Chair, Business, Professions and Economic Development 

*Connie Leyva - Chair, Education
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Pat Bates - Vice Chair, Environmental Quality 

Melissa Hurtado - Chair, Human Services 

Susan Rubio - Chair, Insurance 

*Hannah-Beth Jackson - Chair, Judiciary

*Holly Mitchell - Chair, Legislative Ethics

Nancy Skinner - Chair, Public Safety 

Shannon Grove - Vice Chair, Transportation 

Shannon Grove - Vice Chair, Veterans Affairs 

Maria Elena Durazo - Chair, Budget Subcommittee #4 on State Administration and 
General Government 

Nancy Skinner - Chair, Budget Subcommittee #5 on Corrections, Public Safety and the 
Judiciary 

ASSEMBLY 
Leadership 

Rebecca Bauer-Kahan, Assistant Speaker pro Tempore 

Tasha Boerner Horvath, Assistant Majority Whip 

**Marie Waldron, Republican Leader 

Committees: 

Cottie Petrie-Norris - Chair, Accountability and Administrative Review 

Susan Eggman - Chair, Agriculture 

Lorena Gonzalez - Chair, Appropriations 

Monique Limón - Chair, Banking and Finance 

*Shirley Weber - Chair, Budget Subcommittee #5 on Budget Process, Oversight and
Program Evaluation

Melissa Melendez - Vice Chair, Environmental Safety and Toxic Materials 

*Eloise Reyes - Chair, Human Services
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Sabrina Cervantes - Chair, Jobs, Economic Development and the Economy Cecilia 

Aguiar-Curry - Chair, Local Government 

Laura Friedman - Chair, Natural Resources 

Autumn Burke - Chair, Revenue and Taxation 

*Jacqui Irwin - Chair, Veterans Affairs

Cristina Garcia - Chair, Joint Legislative Committee on Climate Change Policies 

Christy Smith - Chair, Joint Legislative Committee on Emergency Management 

Luz Rivas - Co-Chair, Legislative Ethics 

CAUCUS LEADERSHIP 

The Latino Legislative Caucus - Chair, Assemblymember Lorena Gonzalez and Vice 
Chair, Senator Maria Elena Durzao 

The Legislative Black Caucus - Chair Assemblymember *Shirley Weber 

*CCSWG Commissioner

**Pay Equity Task Force Member 
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In the state program that I work in (Independent Adoption Program), we have time parameters in which to 
complete an adoption investigation.  Per the California Family Code, a state adoption social worker is required to meet the 
prospective adoptive family within 30 days of the filing of the Adoption Request with the court; the entire adoption 
investigation is to be completed and a recommendation is to be made to the court within 180 days unless the court 
approves and extension of time.  The Department of Industrial Relations/Department of Labor and Standards 
Enforcement, who implement the mandates of the California Fair Pay Act have no such time constraints and as such, they 
take an inordinate amount of time regarding the investigation of Equal Pay Act Complaints.  I am requesting that the 
Commission on the Status of Women and Girls facilitate the sponsoring of a bill which would impose time constraints on 
such investigations.    

I filed Equal Pay Act Compliant with the DLSE back in February 2018.  Other state employees filed similar 
complaints around that time, the others are minority women.  My state case number is 51321 LARCI Downs v CA Dept. of 
Social Services/Adoptions.  I stated the following on the cover letter that I submitted with my complaint: 

Please cross reference my prior complaint “State Case No. 44922-SACRCI; Downs v. California Department of 
Social Services”.  Amie E. Bergin was handling said complaint which was dismissed because “Equal Pay Act 
complaint against public employers” lacked jurisdiction at the time per her letter dated 10/17/2017…   

Incidentally, it should be 51321 LARCI Downs v State of California and/or CalHR because that is who my 
employer is, not my department.  My employer is the Governor and his designated representative* which in this 
case is CalHR.  This fact was stated at least three times by training personnel during the “Basic Supervision for 
State Supervisors” training that I recently attended.  Prior case law also supports this contention**. 

*California Government Code Title I / Division 4 Public Officers and Employees Section 3513 (j) “State employer,”
or “employer,” for the purposes of bargaining or meeting and conferring in good faith, means the Governor or his
or her designated representatives.¹

** In the California Association of Professional Scientists (CAPS) “Like Pay for Like Work” lawsuit, CAPS was the 
Petitioner and the CA Dept. of Personnel Administration (now called CalHR) was the Respondent.  This suggests 
that the State/CalHR is considered my employer, not CDSS.² 

The DLSE worker assigned to my complaint (Jacklin Rad 818-9087-6693 jrad@dir.ca.gov) keeps telling me that their 
lawyers have not figured out if I can compare my job classification with a male who works in a different state department 
(Department of Education) even though I provided information indicating that the governor and his representative (CalHR) 
is the employer regarding state civil servants.  In my previous EPA Complaint that was dismissed (44922 SACRCI), I was 
told the same thing back in November 2016 - that their lawyers were figuring out if I can compare my job classification 
with one in another state department.  Two years is long enough for them to figure this out!  Upon my request, my state 
senator’s office representative recently contacted DLSE regarding the status of this issue and was told the same thing 
they have told me – that it is “still under review” and they “don’t know how long it will take”.   

I was previously told by someone at DLSE that a lot of state employees have filed EPA complaints.  This is an issue that 
affects many.   

Please will CCSWG facilitate the sponsoring of a bill to mandate that DLSE to investigate EPA Complaints timely?  Also, 
I’m requesting that CCSWG help DLSE determine the answer to the question about who California state employees’ 
employer is – whether or not state civil servants can compare their job classifications to those who work for other state 
departments.  Thank you very much.    

Kind Regards, 

Maia Downs 
441 Norumbega Drive 
Monrovia, CA  91016 
Email: maiadowns@gmail.com 
Personal cell: (323)533-1151 
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1. http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3513.&highlight=t
rue&keyword=Governor%20or%20his%20or%20her%20designated%20representatives

2. http://capsscientists.org/supervisors-updates/lplw/
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The Commission on the Status of Women and Girls (the Commission), as outlined in 
Government Code, Title 2, Division 1, Chapter 3.1, Sections 8240-8250.1, is an advisory 
body made up of three members of the Senate, and one public member appointed by 
the Senate Committee on Rules, three members of the Assembly and one public 
member appointed by the Speaker of the Assembly, one public member appointed by 
the Superintendent of Public Instruction, the Labor Commissioner, and seven public 
members appointed by the Governor, one of whom shall be a veteran or member of the 
military. The Commission has statutory responsibility for engaging in certain activities on 
behalf of the people of California and the Executive Branch of state government.  As 
such, the Commission will achieve the desired outcomes set forth in these policies via 
strategic plans, policies, partnerships, or other relevant outcomes. The Commission will 
avoid unacceptable actions and situations, as set forth in the policies herein. The 
Commission will take a proactive approach in order to maximize the effectiveness of its 
activities. The policies set forth herein apply to members of the Commission only when 
acting in the role of a Commissioner; all requirements of Commissioners also apply to 
staff representatives of Commissioners, and the Commission staff.   

Item 1:  Governance Philosophy 

Integrity and sound stewardship are paramount in the governance of all Commission 
activities. The Commission will govern according to all applicable laws and based on 
policies set forth in this Governance Policy. The Commission will also conduct itself 
according to the following principles: 

A. Maintain a central theme of serving the interests of women and girls in
California when deliberating or making decisions.

B. Operate in a manner that makes efficient use of organizational resources,
including the resources used to support the activities of the Commission itself.

C. Maintain the highest ethical, legal, and accounting standards.

D. Be objective and consider intersectional perspectives.

E. Make decisions in an efficient, timely manner.

F. As a Commission, make decisions in a collaborative manner, while
always adhering the Bagley-Keene Open Meeting Act rules.

Item 2a:  Legislative Commissioners 

A. The policies set forth herein apply to Legislative members of the Commission
only when they are acting in the role of Commissioner and do not govern their
work as Legislators.
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B. The Legislative Commissioners will play a proactive and supportive role in the 

development of public policy and legislation at the state level. 
 

C.  The Legislative Commissioners will act as an advocate for the Commission 
within the State Legislature, informing and educating the Legislature on 
Commission priorities. 

D. The Legislative Commissioners will focus on outward vision and strategic 
leadership for building awareness of the Commission and its work throughout 
the State. 

E. The Legislative Commissioners will represent the Commission at events in 
coordination with Commission staff.  

Item 2b:  Public and Statutory Commissioners  

A. Public and Statutory Commissioners will create or seek out opportunities, 
in coordination with Commission staff, to inform and educate the public on 
Commission priorities. 

B. Public and Statutory Commissioners will develop and maintain proactive 
working relationships with key public and private industry leaders in 
California in order to broaden the Commission’s network. 

C. Public and Statutory Commissioners will represent the Commission at 
events in coordination with Commission staff. 

D. Public and Statutory Commissioners may testify on Legislation affecting women 
and girls in California. 

 
Item 3: Executive Committee 

 
A. The Executive Committee will maintain accountability, responsibility, and 

oversight for CCSWG activities. 

B. The Executive Committee will evaluate the Executive Director’s 
performance annually in a closed session. This evaluation will be based on 
performance goals and professional development objectives adopted 
annually by the Commission. The Executive Committee evaluation will be 
presented to the full Commission.  

Item 4:  Commissioner Code of Conduct 
 
The Commission commits itself and its members to ethical, professional, and 
lawful conduct, including proper use of authority and appropriate decorum when 
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acting as Commission members. 

A. Commissioners will be responsible for understanding and acting according to
the provisions of the Bagley-Keene Open Meetings Act, the Political Reform Act,
the Conflict of Interest Code, and other laws that may apply to the Commission.

B. Once the Commission has reached a decision, which is accomplished
by majority vote of Commissioners present and constituting a quorum, all
Commissioners will, in their role as Commissioners, speak with a single
official voice and act accordingly.

C. Commissioners will engage in and support consensus-building. Commissioners
will not communicate with individual Commissioners in a lobbying manner that
generates discord and has the potential to divide the Commission into factions.

D. In communicating with any external stakeholder (e.g., the public, the media,
legislative staff, representatives of associations, etc.), Commissioners will not
convey information that is proprietary or confidential. When representing the
Commission, as distinct and different from speaking as individuals or in a
legislative role, Commissioners will not:

1. Discuss issues, policies, decisions, or programmatic information of any
substance without appropriate authorization from the Commission Chair.

2. Take a position contrary to that of the Commission, or represent interests
contrary to those of the Commission, without making it explicit that such
position or interests are not those of the Commission. If such a position is
taken, that Commissioner will inform the Commission Chair in advance
whenever possible, or if not possible, within 24 hours thereafter.

3. Conduct significant discussion of issues, policies, or future Commission
decisions upon which the Commission has not taken a position in writing,
without first conferring with the Commission Chair or his/her designated
Commissioner(s) regarding the issues, policies, or Commission decision to
be discussed.

Item 5:  Officers of the Commission 

Nominees for a Commission Officer position should be knowledgeable of the duties and 
responsibilities of the office and be willing and able to devote adequate time to the 
duties of the office. Any Commissioner may submit a nomination, and self-nominations 
are permitted and encouraged. Nominations should be submitted per Article V of the 
Commission By-Laws. 
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During the election meeting, prior to voting, candidates for office shall be given an 
opportunity to address the Commission and share their vision for their service as an 
elected officer. Commissioners and members of the public may comment or otherwise 
speak on the qualifications of a candidate.  

Item 6: Subcommittees 

Commission Subcommittees are established to help the Commission fulfill its 
responsibilities by assessing policy issues, alternatives, and implications to support 
Commission deliberation. Operating guidelines for each Subcommittee will be detailed 
in the Commission’s Subcommittee Policy. The Subcommittees will also carry out tasks 
as approved by the Commission. This policy applies to any group that is formed by 
Commission action, whether or not it is specifically called a Subcommittee and 
regardless of whether the group includes Commission members. 

A. Subcommittees may not speak or act for the Commission except when formally
given such authority for specific and time-limited purposes.

B. A Commissioner may utilize Commission staff or Commission operations for
subcommittee responsibilities.

C. A Commissioner, should avoid over-identification with administrative duties,
and instead maintain a broad oversight of subject matter, and will at all times
act in accordance with the policies herein.

D. Ad Hoc committees can be created to collect ideas and information, and
recommend how the Commission may address specific issues or situations.

Item 7:  Making Requests of Staff 

Commissioners may make reasonable and necessary requests for information or 
assistance within the areas of responsibility assigned to Commission staff either through 
job duties or office policy via the Commission Chair and Executive Director. However, if 
the Executive Director can substantiate that fulfillment would require an undue amount 
of staff time or funds, or would be substantially disruptive to normal business 
operations, the Executive Director may appeal such requests to the Commission Chair. 
If the Commissioner nonetheless wishes to pursue the request, that Commissioner must 
substantiate the request to the Commission Chair and Executive Director.
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Governance Process 

On an ongoing basis, the Commission will discuss and decide how to improve 
the Commission’s Governance Policy. 

A. At least every two years, the Commission’s Administrative Subcommittee will
review and report to the Commission assessing the Commission’s compliance
with the Governance Policies herein. This review and report will include
assessment of the Commission’s application of the overall Governance
approach, as well as compliance by the Commission Chair, Commissioners, all
Subcommittees, and the Commission Staff to the Governance Policies. It will
also examine the effectiveness of the Commissioner onboarding process and
educational opportunities. The Administrative Subcommittee will present its
findings to the Commission, including any recommendations to improve
Commission Governance policies or processes.

B. The Commission will cultivate a sense of group responsibility and
accountability. The Commission will not use the expertise of individual
members to substitute for the judgment of the Commission, although the
expertise of individual members may be used to educate and enhance the
understanding of the Commission as a body. Nor will the Commission rely on
the expertise of staff to substitute for the judgment of the Commission, although
staff will be expected to provide complete and thoughtful information to support
Commission deliberation and decision-making.

C. The Commission will enforce upon itself the necessary discipline to govern
with excellence, including regular attendance at meetings, thorough
preparation by each member for each meeting, adherence to its policy-making
principles, and respect of roles. The Commission’s goal is to evaluate its
governance effectiveness annually and take steps to improve its effectiveness
as an advisory body.

D. Continual education and development for Commissioners, including a
comprehensive onboarding  manual for new members, which will
include:

1. A copy of this Governance Policy in order to help provide an
understanding of the Commission’s governance process.
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2. Commission By-Laws, Commission Statute, Bagley-Keene Open
Meeting Act, mandates set forth by the Political Reform Act (which can
be read in its entirerty at: http://www.fppc.ca.gov/the- law/the-political-
reform-act.html , and the California Public Records Act which you can
find at: http://ag.ca.gov/publications/summary_public_records_act.pdf ,
as well as any other applicable laws and governance requirements not
listed here.)

3. Commission policies and procedures.

4. A brief overview of key elements of the CCSWG activities to date.

E. Commission education and development will also include periodic presentations
and/or Commission discussion that:

1. Further informs Commissioners regarding the CCSWG central issues.

2. Informs Commissioners regarding upcoming public policy and legislative
issues.

3. Supports improvement in the Commission’s governance process.

F. The Commission staff will maintain working relationships with, and seek the
advice and perspective of, key stakeholder groups and advisory boards
across California. This process does not necessarily require a formal structure
which involves notice under Bagley-Keene Open Meeting Act.

G. The Commission will comply with all procedural requirements for state
commissions, including those set forth in the Bagley-Keene Open Meeting Act.

Planning 

A. The Commission Chair, First Vice-Chair, Executive Director, and Commission
staff will ensure development of CCSWG administered strategic, and/or annual
plans, and adherence to Governance Policies and Procedures.

Program Oversight 

A. The Commission Chair, First Vice-Chair, Executive Director, and Commission
staff will be responsible for fiscal and programmatic oversight of the CCSWG
activities to ensure that program funds are spent economically and in
accordance with State and Federal laws and regulations, and will monitor
organizational performance based on the policies herein.

http://www.fppc.ca.gov/the-law/the-political-reform-act.html
http://www.fppc.ca.gov/the-law/the-political-reform-act.html
http://www.fppc.ca.gov/the-law/the-political-reform-act.html
http://ag.ca.gov/publications/summary_public_records_act.pdf
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Internal and External Communication 

A. The Commission will maintain ongoing communication through its
Commission Chair and Executive Director to Commission staff as needed.
This includes giving consideration in its deliberations and decision-making to
the perspective of Commission staff, as represented by the Executive Director.

B. In furtherance of the above Governance Policy and Process regarding public
policy and legislation, the Commission Chair, or an appropriate Subcommittee
Chair or Commission member, who has been assigned responsibility by the
Commission Chair, will participate in significant interactions with key elected and
appointed officials along with the Executive Director and/or assigned
Commission staff.

C. Except for approved outreach or fundraising events sponsored and/or
cosponsored by the Commission, any official publication or public document of
the Commission will not include the logos or names of other organizations or
individuals in the headings or design without the approval of the Commission
Chair.

D. Media relations, CCSWG logo use, and expectations for all external
communications will be outlined in the Commission Press Policy.
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Executive Director Assignment and Responsibilities 

The Executive Director is hired by the Commission, reports to the Commission, and 
serves at the pleasure of the Commission. The Executive Director shall perform the 
duties outlined in the Executive Director Duty Statement and other duties as the 
Commission assigns. The Director shall institute, direct, and monitor proper 
management, fiscal, and personnel controls. 

The Commission’s Subcommittees, Commissioners, and the Executive Director will 
have only that authority assigned to them by the Commission or by statute, regulation, 
or other applicable law. 

Assignment Policy 1: Planning 

A. The Executive Director is responsible for assisting the Commission in the
development of strategic plans, policies, and processes to further the
Commissions goals.

Assignment Policy 2: Program Operations 

A. The Executive Director is responsible, on behalf of the Commission, to provide all
statutorily required reports and data to the administration and legislature by their
required due dates each year.

Assignment Policy 3: Fiscal Operations 

A. The Executive Director is responsible for fiscal management of the Commission.

B. In order to reduce the Commission’s dependence on state funding and enable
the Commission to fulfill its mandate, a priority duty will be to develop a
comprehensive strategy to attract financial support from private donors.

C. The Executive Director shall institute, direct, and monitor staff performance and
fiscal controls.

D. The Executive Director must seek Commission approval before entering into
contracts with another Government Agency, third-party service, or product
vendors that exceeds $1,000.00 (One Thousand Dollars).

Assignment Policy 4: Personnel Practices 

A. The Executive Director is responsible for hiring, managing, training, corrective
action, and, as necessary, termination of Commission staff as prescribed in State
law governing civil     service employees.
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B. The Executive Director shall institute, direct, and monitor staff performance and
personnel controls.

Assignment Policy 5: Communication with Commissioners 

A. The Executive Director will keep the Commission informed in a timely manner,
and provide the necessary support for the Commission to do its work.

Assignment Policy 6: Internal and External Communication 

A. The Executive Director is responsible for communicating commission policy and
actions taken by the Commission to the public, the media, the administration, the
legislature, associations, or similar      external constituencies, and Commission
staff.



GOVERNMENT CODE  



Government Code for the Commission on the Status of Women and Girls 

GOVERNMENT CODE  
Title 2. Government of the State of California 
Division 1. General 
Chapter 3.1.  Section 8240-8250.1  
The Commission on the Status of Women and Girls  
 
 
 
§8240.  The Legislature finds and declares that despite the fact that 
women apparently have greater equality in California than in many 
states, they still are not able to contribute to society according to 
their full potential. With a view to developing recommendations 
which will enable women to make the maximum contribution to society, 
the Legislature has created the Commission on the Status of Women and 
Girls. 
 
 
 
§8241.  (a) There is in the state government the Commission on the 
Status of Women and Girls. The commission shall consist of 17 members 
to be appointed as follows: 
   (1) Three Members of the Senate and one public member appointed by 
the Senate Committee on Rules. 
   (2) Three Members of the Assembly and one public member appointed 
by the Speaker of the Assembly. 
   (3) One public member appointed by the Superintendent of Public 
Instruction. 
   (4) The Labor Commissioner. 
   (5) (A) Seven public members appointed by the Governor, with the 
consent of the Senate. 
   (B) One of these public members shall be a veteran or a member of 
the military. 
   (b) The Members of the Legislature shall serve at the pleasure of 
the appointing powers. 
   (c) Public member appointees of the Speaker of the Assembly and 
the Senate Committee on Rules, and appointees of the Governor shall 
serve four-year terms. All persons appointed pursuant to Section 2 of 
Chapter 1378 of the Statutes of 1965, as amended by Chapter 382 of 
the Statutes of 1973, shall continue in office until the expiration 
of their term and the appointment of their successors. The appointing 
powers may reappoint a member whose term has expired, and shall 
immediately fill any vacancy for the unexpired portion of the term in 
which it occurs. The appointing powers shall, in making appointments 
of public members to the commission, make every effort to ensure 
that there is a geographic balance of representation on the 
commission. 
   (d) All appointees shall hold office until the appointment of 
their successors. 
 
 
§8242.  (a) Public members of the commission shall receive one 
hundred dollars ($100) per diem while on official business of the 
commission, not to exceed 12 days per year. Each member of the 
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commission shall also be entitled to receive his or her actual 
necessary traveling expenses while on official business of the 
commission. 

(b) The commission shall select annually from its membership, a
chairperson and vice chairperson. 

§8243.  All meetings of the commission shall be open and public and
all persons shall be permitted to attend any meetings of the
commission.

§8244.  The commission shall have the powers and authority necessary
to carry out the duties imposed upon it by this chapter, including,
but not limited to, the following:

(a) To employ such administrative, technical and other personnel
as may be necessary for the performance of its powers and duties. 

(b) To hold hearings, make and sign any agreements and to do or
perform any acts which may be necessary, desirable, or proper to 
carry out the purposes of this chapter. 

(c) To cooperate with, and secure the cooperation of, any
department, division, board, bureau, commission, or other agency of 
the state to facilitate it properly to carry out its powers and 
duties hereunder. 

(d) To appoint advisers or advisory committees from time to time
when the commission determines that the experience or expertise of 
such advisers or advisory committees is needed for projects of the 
commission. Section 11009 is applicable to advisers or advisory 
committees. 

(e) To accept any federal funds granted, by act of Congress or by
executive order, for all or any of the purposes of this chapter. 

(f) (1) To accept any gifts, donations, grants, or bequests for
all or any of the purposes of this chapter, and to conduct 
fundraising activities which may require a payment or purchase to 
attend. 

(2) Article 9 (commencing with Section 11120) of Chapter 1 of Part
1 of Division 3 shall not apply to the commission at a fundraising 
event held or organized by the commission, provided that a majority 
of members do not discuss among themselves any item of business of a 
specific nature that is within the subject matter jurisdiction of the 
commission. 

(3) Article 9 (commencing with Section 11120) of Chapter 1 of Part
1 of Division 3 shall not apply to any meetings conducted solely for 
purposes of raising funds for the Women and Girls Fund, provided 
that no other item of business that is within the subject matter of 
the commission is discussed, deliberated, or acted upon. 

§8245.  (a) The commission shall study the following policy areas,
including, but not limited to, for the purpose of examining any laws,
practices, or conditions concerning or affecting women and girls
which impose special limitations or burdens upon them or upon
society, or which limit or tend to limit opportunities available to
women and girls:

(1) Gender equity in the media.
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   (2) Educational needs of women and girls. 
   (3) Gender in the workplace and employment. 
   (4) Health and safety of women and girls. 
   (5) Women in the military, women veterans, and military families. 
   (6) State laws in regard to the civil and political rights of 
women, including pensions, tax requirements, property rights, 
marriage and dissolution of marriage provisions, and similar matters. 
   (7) The effect of social attitudes and pressures and economic 
considerations in shaping the roles to be assumed by women in the 
society. 
   (b) The commission shall act as an information center on issues 
that affect the lives of women and girls. 
   (c) The commission shall recommend, develop, prepare, or 
coordinate materials, projects, or other activities, and shall give 
technical and consultative advice to public or private groups or 
persons concerned with any of the following: 
   (1) Preventing or minimizing problems brought about by the 
changing roles and responsibilities of women. 
   (2) Developing programs to encourage and enable women to be fully 
contributing members of society. 
   (d) The commission shall develop a strategy to attract financial 
support from private donors in order to reduce the commission's 
dependence on state funding. 
   (e) A prime function of the commission shall be to encourage women' 
s and girls' organizations and other groups to institute local 
self-help activities designed to meet women's educational, 
employment, and related needs. The commission shall make reports on 
its activities, findings, and recommendations to the Legislature from 
time to time, but not less often than every odd-numbered year. 
 
 
 
§8246.  (a) The commission is expressly authorized to inform the 
Legislature of its position on any legislative proposal pending 
before the Legislature and to urge the introduction of legislative 
proposals. 
   (b) The commission is expressly authorized to state its position 
and viewpoint on issues developed in the performance of its duties 
and responsibilities as specified in this chapter. 
   (c) This section is declaratory of existing law. 
 
 
 
§8247.  It is hereby declared to be the public policy of the state to 
attempt to achieve an equitable relationship between the 
comparability of the value of work performed by persons in state 
service and the compensation and classification plans within the 
state system. To further this end, a bias-free job evaluation system 
needs to be developed for all jobs in state service, across job 
families to rank jobs in order, to set salaries, and to create career 
ladders for advancement according to the value of the work 
performed. 
   It is the intent of the Legislature that the provisions of Section 
8248 shall not be self-executing and that the findings of the 
commission shall not be implemented unless further legislation 
specifically authorizes that these findings be implemented in whole 
or in part. 
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§8248.  The commission shall do all of the following: 
   (a) Evaluate the compensation and classification plans for state 
civil service and related employees and the employees of the 
University of California, Hastings College of the Law, and the 
California State University conferred under the Higher Education 
Employer-Employee Relations Act on the basis of objective, 
job-related criteria in order to advise the Legislature of the 
explicit worth or value of those services and positions. 
   (b) Determine where compensation and classification inequities 
exist based on comparability of the value of work, giving primary 
consideration to identifying and correcting inequities between female 
dominated and male dominated classes of employees in state service. 
   (c) Report, by January 1, 2003, to the Legislature and to the 
parties meeting and conferring pursuant to Sections 3517 and 3570 all 
findings as may be required in order to implement the principles of 
equitable compensation and classification based on comparability of 
value of work as part of the state compensation and classification 
plans and negotiated agreements, including, but not limited to, 
factor values, comparative job ratings, gender makeup of all job 
classifications, present salary structures, policy recommendations, 
and annual cost estimates for the implementation of an equitable 
compensation program. 
   (d) This section shall not be implemented unless and until funds 
are appropriated by the Legislature in the annual Budget Act or 
another statute. 
 
 
 
§8249.  With respect to its duties under Section 8248, the commission 
shall be an advisory commission only, and there shall be no right or 
obligation on the part of the state, or the parties meeting and 
conferring, to implement the findings of the commission without 
further legislation that specifically authorizes that the 
evaluations, determinations, and findings of the commission be 
implemented. 
 
 
 
§8250.  (a) The commission shall hire staff or contract for those 
experts or technical and professional services as may be required for 
the completion of the study required by Section 8248. Staff hired 
pursuant to this section shall be hired in compliance with the State 
Civil Service Act (Part 2 (commencing with Section 18500) of Division 
5 of Title 2). Contracts awarded pursuant to this section shall be 
in compliance with Section 19130. 
   (b) This section shall not be implemented unless and until funds 
are appropriated by the Legislature in the annual Budget Act or 
another statute. 
 
 
 
§8250.1.  The Women and Girls Fund is hereby created as a fund in the 
State Treasury to carry out this chapter in support of the 
commission upon appropriation by the Legislature in the annual Budget 
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Act. Subject to the approval of the Department of Finance, all 
moneys collected or received by the commission from gifts, bequests, 
or donations shall be deposited in the State Treasury to the credit 
of the Women and Girls Fund, in accordance with the terms of the gift 
or donation from which the moneys are derived and in accordance with 
Sections 8647, 11005, 11005.1, and 16302 of the Government Code. 
Upon the approval and the establishment of the Women and Girls Fund, 
any funds deposited and remaining in the Commission on the Status of 
Women and Girls Fund special deposit fund for the purposes of 
supporting the activities of the Commission on the Status of Women 
and Girls shall be transferred to the Women and Girls Fund. 
 



COMMISSION BY-LAWS



California Commission on the Status of Women and Girls 

By-Laws 
I. POWERS, AUTHORITY, AND FUNCTIONS 

1.1 Powers and Authority. The Commission on the Status of Women ("Commission") shall have the 
powers and authority set forth in Government Code sections 8244 and 8246, as amended from time to 
time, and such other powers and authority as the California Legislature (“Legislature”) shall from time to 
time establish. 
 

1.2 Functions. The Commission shall:  
a. Advise the Legislature and the Governor on matters of particular concern to women;  
b. Initiate, promote, and take appropriate steps to inform the public about legislation and proposed 
legislation affecting women;  
c. Collect and disseminate information on issues of concern to California women;  
d. Coordinate group and individual activities throughout the state regarding Commission programs 
and priorities;  
e. Provide technical and consultative assistance and advice on matters relating to the needs of 
California women; and 
f. Perform such other functions as are set forth in Government Code, section 8245, as amended 
from time to time.  

 
 

II. MEMBERS  
2.1 Members. The members of the Commission (individually, "member" or "Commissioner;" collectively, 
"members" or "Commissioners") shall be those individuals designated in Government Code section 8241, as 
amended from time to time.  
 
2.2 Term. The terms of office of the members of the Commission shall be as set forth in Government Code 
sections 1774, 1774.2, and 8241, as amended from time to time.  
 
2.3 Compensation. Public members of the Commission shall be entitled to reimbursement for expenses 
incurred in the performance of Commission business and the per diem set forth in Government Code 
section 8242, as amended from time to time.  
 
2.4 Commissioners' Activities. Commissioners shall:  

a. Attend Commission meetings;  
b. Participate in project development and implementation;  
c. Serve on committees;  
d. Represent the Commission as requested by public invitation; and 
e. Work with the Legislature and the Governor's office to advocate the Commission's legislative 
priorities.  
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III. MEETINGS  

3.1 Regular Meetings. Regular meetings of the Commission shall be held no less than four (4) nor more 
than twelve (12) times during any fiscal year of the Commission. 
 
3.2 Special Meetings. Special meetings of the Commission may be called by the Chairperson (as 
Hereinafter defined) or by a written request signed by any five (5) Commissioners and sent to the 
Chairperson (with a copy to the executive director of the Commission ("Executive Director")) no less than 
two (2) weeks prior to the date of the meeting. The written request shall contain an agenda of all items to be 
discussed and/or acted on at such meeting. 
 
3.3 Date and Location of Meetings. The date and location of all regular meetings of the Commission shall 
be set by the Commission, subject to modification by the Executive Committee (as hereinafter defined) only 
in the event of a subsequent change of circumstances which could not have been anticipated at the time the 
Commission set such meeting date. The time of any regular meeting of the Commission shall be set by the 
Chairperson (as hereinafter defined). The time, date, and location of any special meeting of the Commission 
called by the Chairperson shall be set by the Chairperson. The time, date, and location of any special 
meeting requested by five (5) or more Commissioners may be designated by such Commissioners in their 
request for the meeting, or if no such designation is made, then the time, date, or location of such meeting 
not so designated shall be determined by the Chairperson. The time, date, and location of any committee or 
subcommittee meeting shall be determined by the chairperson of such committee or subcommittee. 
 
3.4 Quorum and Actions in the Absence of a Quorum.  

a. Commission meetings. The presence of a majority of Commissioners holding Commission 
positions designated in Government Code section 8241, as amended from time to time, which are 
not currently vacant, shall constitute a quorum for the conduct of business at any meeting of the 
Commission. In the event of the absence of a quorum or the loss of a quorum at any Commission 
meeting, an ad hoc committee comprised of Commissioners present may vote to recommend 
actions to be taken by the Commission on agenda items. Action shall be taken by the Commission 
on any recommendation made by an ad hoc committee of Commissioners constituted pursuant to 
the preceding sentence at the next regularly scheduled meeting of the Commission at which a 
quorum is present. In the event a recommendation is made by an ad hoc committee as provided in 
this section 3.4a., the minutes of such committee meeting shall contain a summary of the 
discussion preceding the vote on the recommendation. The Chairperson (as hereinafter defined) 
or, in her or his absence, the Vice-Chairperson (as hereinafter defined) shall serve as chairperson 
of such ad hoc committee. 
b. Committee meetings. A majority of the members of a committee or, where applicable, a 
subcommittee, shall constitute a quorum for the conduct of business at any committee or 
subcommittee meeting. In the event of the absence of a quorum or the loss of a quorum at any 
committee or subcommittee meeting, an ad hoc committee comprised of the members of such 
committee or subcommittee who are present may vote to recommend action to be taken by such 
committee or subcommittee on agenda items. Action on any recommendation made by such ad 
hoc committee shall be taken by the committee or subcommittee to which the ad hoc committee is 
making the recommendation in the same manner as is set forth in section 3.4a. above for action on 
recommendations by an ad hoc committee of Commissioners and the chairperson of such 
committee or subcommittee shall serve as chairperson of such ad hoc committee. 
c. Notice of Meetings. Notice of any regular or special meeting of the Commission or of any 
committee of the Commission consisting of more than two (2) individuals shall be sent by the 
Executive Director to the public and to each Commissioner at least ten (10) days prior to the date 
of the meeting as provided in Government Code section 11125, as amended from time to time. Any  
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and all information required to be included in the notice of a special meeting called by the 
Chairperson (as hereinafter defined) and any and all information required to be included in the 
notice of a meeting of any committee or subcommittee consisting of more than two (2) individuals, 
shall be transmitted to the Executive Director no less than twelve (12) days prior to the date of any 
such meeting if by telephone, or no less than two (2) weeks prior to the date of any such meeting if 
by mail, to enable the Executive Director to timely notice the meeting. All meeting notices shall set 
forth the time, date, and location of the meeting and shall contain an agenda listing the items to be 
discussed and/or acted on at such meeting. All notices of Commission, committee, and 
subcommittee meetings shall contain a notation that in the event a quorum is not present to meet 
as such Commission, committee, or subcommittee, the Commissioners who are in attendance 
shall meet as an ad hoc committee of Commissioners, committee members, or subcommittee 
members present, as the case may be to conduct the business contained in the agenda and to 
vote to recommend actions for the Commission, committee, or subcommittee. 
d. Business to be Conducted at Meetings. The business to be conducted at any Commission, 
committee, or subcommittee meeting shall be as set forth in the agenda provided with the notice of 
such meeting. As provided in Government Code section 11125, no action may be taken on any 
item that was not included in the agenda for such meeting.  
e. Attendance. Notification shall be sent forthwith to the appointing authority whenever any public 
member fails to attend, without good cause, three (3) regularly scheduled meetings in    a 12 month 
period, beginning the 12 month period with the first absence. “Good cause” is defined as illness, 
absence from the state, death of a family member or court appearance. 
f. Voting. Voting shall be by a show of hands or by roll call, except that any vote for the election of 
an officer or officers of the Commission shall be by roll call, only, as provided in Sections 4.6 and 
5.3 below. The basic requirement for approval of an action is a majority vote which is “more than 
half” of the votes cast by persons legally entitled to vote.  
g. Conduct of Meetings. All meetings shall be conducted in accordance with any and all 
applicable laws, these by-laws, and Robert's Rules of Order, Newly Revised, as amended from 
time to time; provided, however, that in the event of a conflict between these by-laws and Robert's 
Rules of Order, Newly Revised, as amended to the date thereof, the provisions of these by-laws 
shall control.  

 
 
IV. OFFICERS AND DUTIES  

4.1 Officers. The officers of the Commission shall be a chairperson, ("Chairperson"), a vice-chairperson 
("Vice Chairperson"), a second vice-chairperson, ("Second Vice Chairperson"), a member-at-large 
("Member-at-Large"), and a second member-at-large ("Member-at-Large"). 
 
4.2 Term. The term of office for the officers of the Commission shall commence immediately terminate upon 
the adjournment of the following Election Meeting (as hereinafter defined). No Commissioner shall 
simultaneously hold more than one of the offices designated in section  
 
4.3 Duties of the Chairperson. The Chairperson shall:  

a. Preside at all meetings of the Commission;  
b. Appoint the members of all committees of the Commission, except the Executive Committee (as 
hereinafter defined);  
c. Designate the chairperson of each committee other than the Executive Committee;  
d. Provide leadership in fulfilling the Commission's mandate;  
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e. Work regularly with the Executive Director;  
f. Work with the Legislature and the Governor's office to maintain lines of communication; 
g. Serve as liaison with the public; and  
h. Serve as the chairperson of the Executive Committee (as hereinafter defined) and as an ex-
officio, non-voting, member of all committees.  

 
4.4 Duties of the Vice-Chairpersons. The Vice-Chairpersons shall:  

a. In the absence of the Chairperson, preside at Commission meetings and perform such additional 
duties as are required by the Commission and necessitated by the absence of the Chairperson;  
b. Serve as acting Chairperson in the event of a vacancy in the office of Chairperson;  
c. Serve as members of the Executive Committee (as hereinafter defined); and  
d. Perform such other duties as the Chairperson may deem necessary and may request to facilitate 
the conduct of the Commission's business.  

 
4.5 Duties of the Members-at-Large. The Members-at-Large shall:  

a. Serve as members of the Executive Committee (as hereinafter defined); and  
b. Perform such other duties as the Chairperson may deem necessary and may request to facilitate 
the conduct of the Commission's business.  

 
4.6 Vacancies. Notwithstanding any other provision contained in these by-laws, any vacancy in an officer 
position which occurs during an unexpired term of office shall be filled by the Chair, or Acting Chair, until an 
election can be held at the first regularly scheduled Commission meeting following the occurrence of such 
vacancy. At such meeting, the acting Chairperson shall take nominations from the floor to fill such vacant 
position(s). The election of such officer(s) shall then be conducted by a roll call vote.  

 
 
V. ELECTION OF OFFICERS  

5.1 Election Meeting. Except as provided in section 4.6 above, all officers of the Commission shall be 
elected in accordance with the provisions of this Article V at a regular meeting of the Commission which will 
be held when feasible during the first quarter of the Commission's fiscal year ("Election Meeting"). 
 
5.2 Nominations. No later than June 30 of any fiscal year of the Commission, the Chairperson shall appoint 
a nominating committee ("Nominating Committee") which shall be comprised of no less than three (3) nor 
more than five (5) Commissioners. A minimum of one member of such Nominating Committee shall be a 
member of the current Executive Committee (as hereinafter defined). The Nominating Committee shall 
select a slate of officers. The Nominating Committee's suggested slate of officers shall be made available to 
each member of the Commission no less than two (2) weeks prior to the Election Meeting. Additional 
nominations may be submitted by any member of the Commission; provided, however, that any such 
additional nomination(s) shall be submitted in writing to the current Chairperson and to the chairperson of 
the Nominating Committee no less than seven (7) days prior to the Election Meeting. Notwithstanding any 
other provision contained herein, however, nominations may be made from the floor at any Election Meeting 
if two-thirds (2/3) of those Commissioners present at such meeting vote to open such meeting to 
nominations from the floor.  
 
5.3 Vote. The election of officers shall be by roll-call vote.  
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VI. COMMITTEES  

6.1 Generally. The Commission shall have an executive committee ("Executive Committee"), and such ad 
hoc committees as are deemed necessary from time to time to carry out the Commission's mandate. As 
provided in section 4.3b. above, committees shall be appointed by the Chairperson. Subcommittees shall be 
appointed by the chairperson(s) of the applicable committee(s). 
 
6.2 Executive Committee. The Executive Committee shall be comprised of the elected officers of the 
Commission. At no time, however, shall the Executive Committee consist of less than three (3) or more than 
five (5) members. The Executive Committee shall make recommendations to the Commission and shall 
implement policies set by the full Commission.  

 
 
VII. FISCAL YEAR  

7.1 Fiscal Year. The fiscal year of the Commission shall commence July 1 of each calendar year and shall 
terminate June 30 of the following calendar year.  

 
 
VIII. GOVERNING PROVISIONS; SEVERABILITY  

8.1 Applicable Laws; Severability. Any and all applicable laws of any governmental authority or agency 
having jurisdiction over the Commission are hereby incorporated by reference as if fully set forth herein. In 
the event of a conflict between such applicable law(s) and any provision of these by-laws, the applicable 
law(s) shall control and such by-laws provision(s) shall be considered null and void; provided, however, that 
any and all provisions of these by-laws not so affected shall remain in full force and effect.  

 
 
IX. EFFECTIVE DATE; AMENDMENTS  

9.1 Effective Date. These by-laws shall be effective upon their adoption at a regularly scheduled meeting of 
the Commission and shall supersede any and all by-laws previously adopted by the Commission and any 
and all resolutions adopted by the Commission which may be in conflict with the provisions contained 
herein.  

 
9.2 Amendments. Proposed amendments to these by-laws shall be submitted in writing to the Chairperson. 
Upon his or her receipt of any such proposed amendment(s), the Chairperson shall immediately appoint a 
by-laws committee ("By-Laws Committee"). The By-Laws Committee shall review the proposed 
amendment(s) and shall submit its recommendation as to such proposed amendment(s) for action by the 
full Commission at its next regularly scheduled meeting. Any such proposed amendment and the 
recommendation of the By-Laws Committee relative thereto shall be transmitted to the full Commission 
together with the agenda of the Commission meeting at which such by-laws amendment(s) are to be 
considered. Notwithstanding any provision to the contrary contained herein, no adoption, amendment, 
deletion, modification, or ratification of these by-laws shall be effective unless approved by a vote of two-
thirds (2/3) of the Commissioners present at a duly called and constituted meeting of the Commission. 
Nothing herein is intended to, nor shall it, preclude the Chairperson from appointing a By-Laws Committee 
to review and make recommendations to the Commission regarding the by-laws at any time the Chairperson 
believes a review of the by-laws may be appropriate.  

 
 
 
 
 

(as of June 2014) 
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BAGLEY-KEENE OPEN MEETING ACT



 

 

BAGLEY-KEENE OPEN MEETING ACT 
 
 
GOVERNMENT CODE - TITLE 2. GOVERNMENT OF THE STATE OF CALIFORNIA 
   

DIVISION 3. EXECUTIVE DEPARTMENT [11000 - 15986] 
     

PART 1. STATE DEPARTMENTS AND AGENCIES [11000 - 11840] 
 

CHAPTER 1. State Agencies [11000 - 11148.5] 
 
 
 
ARTICLE 9. Meetings [11120 - 11132] 
 
 
  11120.   
It is the public policy of this state that public agencies exist to aid in the conduct of the people’s 
business and the proceedings of public agencies be conducted openly so that the public may 
remain informed. 
In enacting this article the Legislature finds and declares that it is the intent of the law that 
actions of state agencies be taken openly and that their deliberation be conducted openly. 
The people of this state do not yield their sovereignty to the agencies which serve them. The 
people, in delegating authority, do not give their public servants the right to decide what is good 
for the people to know and what is not good for them to know. The people insist on remaining 
informed so that they may retain control over the instruments they have created. 
This article shall be known and may be cited as the Bagley-Keene Open Meeting Act. 
 

11121.   
As used in this article, “state body” means each of the following: 
(a) Every state board, or commission, or similar multimember body of the state that is created 
by statute or required by law to conduct official meetings and every commission created by 
executive order. 
(b) A board, commission, committee, or similar multimember body that exercises any authority 
of a state body delegated to it by that state body. 
(c) An advisory board, advisory commission, advisory committee, advisory subcommittee, or 
similar multimember advisory body of a state body, if created by formal action of the state body 
or of any member of the state body, and if the advisory body so created consists of three or 
more persons. 
(d) A board, commission, committee, or similar multimember body on which a member of a body 
that is a state body pursuant to this section serves in his or her official capacity as a 
representative of that state body and that is supported, in whole or in part, by funds provided by 
the state body, whether the multimember body is organized and operated by the state body or 
by a private corporation. 
 
 



 

 

11121.1.   
As used in this article, “state body” does not include any of the following: 
(a) State agencies provided for in Article VI of the California Constitution. 
(b) Districts or other local agencies whose meetings are required to be open to the public 
pursuant to the Ralph M. Brown Act (Chapter 9 (commencing with Section 54950) of Part 1 of 
Division 2 of Title 5). 
(c) State agencies provided for in Article IV of the California Constitution whose meetings are 
required to be open to the public pursuant to the Grunsky-Burton Open Meeting Act (Article 2.2 
(commencing with Section 9027) of Chapter 1.5 of Part 1 of Division 2 of Title 2). 
(d) State agencies when they are conducting proceedings pursuant to Section 3596. 
(e) State agencies provided for in Section 109260 of the Health and Safety Code, except as 
provided in Section 109390 of the Health and Safety Code. 
(f) The Credit Union Advisory Committee established pursuant to Section 14380 of the Financial 
Code. 
 
11121.9.   
Each state body shall provide a copy of this article to each member of the state body upon his 
or her appointment to membership or assumption of office. 
 
11121.95.   
Any person appointed or elected to serve as a member of a state body who has not yet 
assumed the duties of office shall conform his or her conduct to the requirements of this article 
and shall be treated for purposes of this article as if he or she has already assumed office. 
 
11122.   
As used in this article “action taken” means a collective decision made by the members of a 
state body, a collective commitment or promise by the members of the state body to make a 
positive or negative decision or an actual vote by the members of a state body when sitting as a 
body or entity upon a motion, proposal, resolution, order or similar action. 
 
11122.5.   
(a) As used in this article, “meeting” includes any congregation of a majority of the members of a 
state body at the same time and place to hear, discuss, or deliberate upon any item that is 
within the subject matter jurisdiction of the state body to which it pertains. 
(b) (1) A majority of the members of a state body shall not, outside of a meeting authorized by 
this chapter, use a series of communications of any kind, directly or through intermediaries, to 
discuss, deliberate, or take action on any item of business that is within the subject matter of the 
state body. 
(2) Paragraph (1) shall not be construed to prevent an employee or official of a state agency 
from engaging in separate conversations or communications outside of a meeting authorized by 
this chapter with members of a legislative body in order to answer questions or provide 
information regarding a matter that is within the subject matter jurisdiction of the state agency, if 
that person does not communicate to members of the legislative body the comments or position 
of any other member or members of the legislative body. 



 

 

(c) The prohibitions of this article do not apply to any of the following: 
(1) Individual contacts or conversations between a member of a state body and any other 
person that do not violate subdivision (b). 
(2) (A) The attendance of a majority of the members of a state body at a conference or similar 
gathering open to the public that involves a discussion of issues of general interest to the public 
or to public agencies of the type represented by the state body, if a majority of the members do 
not discuss among themselves, other than as part of the scheduled program, business of a 
specified nature that is within the subject matter jurisdiction of the state body. 
(B) Subparagraph (A) does not allow members of the public free admission to a conference or 
similar gathering at which the organizers have required other participants or registrants to pay 
fees or charges as a condition of attendance. 
(3) The attendance of a majority of the members of a state body at an open and publicized 
meeting organized to address a topic of state concern by a person or organization other than 
the state body, if a majority of the members do not discuss among themselves, other than as 
part of the scheduled program, business of a specific nature that is within the subject matter 
jurisdiction of the state body. 
(4) The attendance of a majority of the members of a state body at an open and noticed meeting 
of another state body or of a legislative body of a local agency as defined by Section 54951, if a 
majority of the members do not discuss among themselves, other than as part of the scheduled 
meeting, business of a specific nature that is within the subject matter jurisdiction of the other 
state body. 
(5) The attendance of a majority of the members of a state body at a purely social or ceremonial 
occasion, if a majority of the members do not discuss among themselves business of a specific 
nature that is within the subject matter jurisdiction of the state body. 
(6) The attendance of a majority of the members of a state body at an open and noticed meeting 
of a standing committee of that body, if the members of the state body who are not members of 
the standing committee attend only as observers. 
 
11123.   
(a) All meetings of a state body shall be open and public and all persons shall be permitted to 
attend any meeting of a state body except as otherwise provided in this article. 
(b) (1) This article does not prohibit a state body from holding an open or closed meeting by 
teleconference for the benefit of the public and state body. The meeting or proceeding held by 
teleconference shall otherwise comply with all applicable requirements or laws relating to a 
specific type of meeting or proceeding, including the following: 
(A) The teleconferencing meeting shall comply with all requirements of this article applicable to 
other meetings. 
(B) The portion of the teleconferenced meeting that is required to be open to the public shall be 
audible to the public at the location specified in the notice of the meeting. 
(C) If the state body elects to conduct a meeting or proceeding by teleconference, it shall post 
agendas at all teleconference locations and conduct teleconference meetings in a manner that 
protects the rights of any party or member of the public appearing before the state body. Each 
teleconference location shall be identified in the notice and agenda of the meeting or 
proceeding, and each teleconference location shall be accessible to the public. The agenda 



 

 

shall provide an opportunity for members of the public to address the state body directly 
pursuant to Section 11125.7 at each teleconference location. 
(D) All votes taken during a teleconferenced meeting shall be by rollcall. 
(E) The portion of the teleconferenced meeting that is closed to the public may not include the 
consideration of any agenda item being heard pursuant to Section 11125.5. 
(F) At least one member of the state body shall be physically present at the location specified in 
the notice of the meeting. 
(2) For the purposes of this subdivision, “teleconference” means a meeting of a state body, the 
members of which are at different locations, connected by electronic means, through either 
audio or both audio and video. This section does not prohibit a state body from providing 
members of the public with additional locations in which the public may observe or address the 
state body by electronic means, through either audio or both audio and video. 
 
11123.1.   
All meetings of a state body that are open and public shall meet the protections and prohibitions 
contained in Section 202 of the Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 12132), 
and the federal rules and regulations adopted in implementation thereof. 
 
11124.   
No person shall be required, as a condition to attendance at a meeting of a state body, to 
register his or her name, to provide other information, to complete a questionnaire, or otherwise 
to fulfill any condition precedent to his or her attendance. 
If an attendance list, register, questionnaire, or other similar document is posted at or near the 
entrance to the room where the meeting is to be held, or is circulated to persons present during 
the meeting, it shall state clearly that the signing, registering, or completion of the document is 
voluntary, and that all persons may attend the meeting regardless of whether a person signs, 
registers, or completes the document. 
 
11124.1.   
(a) Any person attending an open and public meeting of the state body shall have the right to 
record the proceedings with an audio or video recorder or a still or motion picture camera in the 
absence of a reasonable finding by the state body that the recording cannot continue without 
noise, illumination, or obstruction of view that constitutes, or would constitute, a persistent 
disruption of the proceedings. 
(b) Any audio or video recording of an open and public meeting made for whatever purpose by 
or at the direction of the state body shall be subject to inspection pursuant to the California 
Public Records Act (Chapter 3.5 (commencing with Section 6250) of Division 7 of Title 1), but 
may be erased or destroyed 30 days after the recording. Any inspection of an audio or video 
recording shall be provided without charge on equipment made available by the state body. 
(c) No state body shall prohibit or otherwise restrict the broadcast of its open and public 
meetings in the absence of a reasonable finding that the broadcast cannot be accomplished 
without noise, illumination, or obstruction of view that would constitute a persistent disruption of 
the proceedings. 
 



 

 

11125.   
(a) The state body shall provide notice of its meeting to any person who requests that notice in 
writing. Notice shall be given and also made available on the Internet at least 10 days in 
advance of the meeting, and shall include the name, address, and telephone number of any 
person who can provide further information prior to the meeting, but need not include a list of 
witnesses expected to appear at the meeting. The written notice shall additionally include the 
address of the Internet site where notices required by this article are made available. 
(b) The notice of a meeting of a body that is a state body shall include a specific agenda for the 
meeting, containing a brief description of the items of business to be transacted or discussed in 
either open or closed session. A brief general description of an item generally need not exceed 
20 words. A description of an item to be transacted or discussed in closed session shall include 
a citation of the specific statutory authority under which a closed session is being held. No item 
shall be added to the agenda subsequent to the provision of this notice, unless otherwise 
permitted by this article. 
(c) Notice of a meeting of a state body that complies with this section shall also constitute notice 
of a meeting of an advisory body of that state body, provided that the business to be discussed 
by the advisory body is covered by the notice of the meeting of the state body, provided that the 
specific time and place of the advisory body’s meeting is announced during the open and public 
state body’s meeting, and provided that the advisory body’s meeting is conducted within a 
reasonable time of, and nearby, the meeting of the state body. 
(d) A person may request, and shall be provided, notice pursuant to subdivision (a) for all 
meetings of a state body or for a specific meeting or meetings. In addition, at the state body’s 
discretion, a person may request, and may be provided, notice of only those meetings of a state 
body at which a particular subject or subjects specified in the request will be discussed. 
(e) A request for notice of more than one meeting of a state body shall be subject to the 
provisions of Section 14911. 
(f) The notice shall be made available in appropriate alternative formats, as required by Section 
202 of the Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 12132), and the federal rules 
and regulations adopted in implementation thereof, upon request by any person with a disability. 
The notice shall include information regarding how, to whom, and by when a request for any 
disability-related modification or accommodation, including auxiliary aids or services may be 
made by a person with a disability who requires these aids or services in order to participate in 
the public meeting. 
 
11125.1.  
(a) Notwithstanding Section 6255 or any other provisions of law, agendas of public meetings 
and other writings, when distributed to all, or a majority of all, of the members of a state body by 
any person in connection with a matter subject to discussion or consideration at a public 
meeting of the body, are disclosable public records under the California Public Records Act 
(Chapter 3.5 (commencing with Section 6250) of Division 7 of Title 1), and shall be made 
available upon request without delay. However, this section shall not include any writing exempt 
from public disclosure under Section 6253.5, 6254, or 6254.7 of this code, or Section 489.1 or 
583 of the Public Utilities Code. 
(b) Writings that are public records under subdivision (a) and that are distributed to members of 
the state body prior to or during a meeting, pertaining to any item to be considered during the 
meeting, shall be made available for public inspection at the meeting if prepared by the state 
body or a member of the state body, or after the meeting if prepared by some other person. 



 

 

These writings shall be made available in appropriate alternative formats, as required by 
Section 202 of the Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 12132), and the 
federal rules and regulations adopted in implementation thereof, upon request by a person with 
a disability. 
(c) In the case of the Franchise Tax Board, prior to that state body taking final action on any 
item, writings pertaining to that item that are public records under subdivision (a) that are 
prepared and distributed by the Franchise Tax Board staff or individual members to members of 
the state body prior to or during a meeting shall be: 
(1) Made available for public inspection at that meeting. 
(2) Distributed to all persons who request notice in writing pursuant to subdivision (a) of Section 
11125. 
(3) Made available on the Internet. 
(d) Prior to the State Board of Equalization taking final action on any item that does not involve a 
named tax or fee payer, writings pertaining to that item that are public records under subdivision 
(a) that are prepared and distributed by board staff or individual members to members of the 
state body prior to or during a meeting shall be: 
(1) Made available for public inspection at that meeting. 
(2) Distributed to all persons who request or have requested copies of these writings. 
(3) Made available on the Internet. 
(e) Nothing in this section shall be construed to prevent a state body from charging a fee or 
deposit for a copy of a public record pursuant to Section 6253, except that no surcharge shall be 
imposed on persons with disabilities in violation of Section 202 of the Americans with Disabilities 
Act of 1990 (42 U.S.C. Sec. 12132), and the federal rules and regulations adopted in 
implementation thereof. The writings described in subdivision (b) are subject to the 
requirements of the California Public Records Act (Chapter 3.5 (commencing with Section 6250) 
of Division 7 of Title 1), and shall not be construed to limit or delay the public’s right to inspect 
any record required to be disclosed by that act, or to limit the public’s right to inspect any record 
covered by that act. This section shall not be construed to be applicable to any writings solely 
because they are properly discussed in a closed session of a state body. Nothing in this article 
shall be construed to require a state body to place any paid advertisement or any other paid 
notice in any publication. 
(f) “Writing” for purposes of this section means “writing” as defined under Section 6252. 
   
11125.2.   
Any state body shall report publicly at a subsequent public meeting any action taken, and any 
rollcall vote thereon, to appoint, employ, or dismiss a public employee arising out of any closed 
session of the state body. 
 
11125.3.   
(a) Notwithstanding Section 11125, a state body may take action on items of business not 
appearing on the posted agenda under any of the conditions stated below: 
(1) Upon a determination by a majority vote of the state body that an emergency situation exists, 
as defined in Section 11125.5. 



 

 

(2) Upon a determination by a two-thirds vote of the state body, or, if less than two-thirds of the 
members are present, a unanimous vote of those members present, that there exists a need to 
take immediate action and that the need for action came to the attention of the state body 
subsequent to the agenda being posted as specified in Section 11125. 
(b) Notice of the additional item to be considered shall be provided to each member of the state 
body and to all parties that have requested notice of its meetings as soon as is practicable after 
a determination of the need to consider the item is made, but shall be delivered in a manner that 
allows it to be received by the members and by newspapers of general circulation and radio or 
television stations at least 48 hours before the time of the meeting specified in the notice. Notice 
shall be made available to newspapers of general circulation and radio or television stations by 
providing that notice to all national press wire services. Notice shall also be made available on 
the Internet as soon as is practicable after the decision to consider additional items at a meeting 
has been made. 
 
11125.4.   
(a) A special meeting may be called at any time by the presiding officer of the state body or by a 
majority of the members of the state body. A special meeting may only be called for one of the 
following purposes when compliance with the 10-day notice provisions of Section 11125 would 
impose a substantial hardship on the state body or when immediate action is required to protect 
the public interest: 
(1) To consider “pending litigation” as that term is defined in subdivision (e) of Section 11126. 
(2) To consider proposed legislation. 
(3) To consider issuance of a legal opinion. 
(4) To consider disciplinary action involving a state officer or employee. 
(5) To consider the purchase, sale, exchange, or lease of real property. 
(6) To consider license examinations and applications. 
(7) To consider an action on a loan or grant provided pursuant to Division 31 (commencing with 
Section 50000) of the Health and Safety Code. 
(8) To consider its response to a confidential final draft audit report as permitted by Section 
11126.2. 
(9)  To provide for an interim executive officer of a state body upon the death, incapacity, or 
vacancy in the office of the executive officer. 
(b) When a special meeting is called pursuant to one of the purposes specified in subdivision 
(a), the state body shall provide notice of the special meeting to each member of the state body 
and to all parties that have requested notice of its meetings as soon as is practicable after the 
decision to call a special meeting has been made, but shall deliver the notice in a manner that 
allows it to be received by the members and by newspapers of general circulation and radio or 
television stations at least 48 hours before the time of the special meeting specified in the 
notice. Notice shall be made available to newspapers of general circulation and radio or 
television stations by providing that notice to all national press wire services. Notice shall also 
be made available on the Internet within the time periods required by this section. The notice 
shall specify the time and place of the special meeting and the business to be transacted. The 
written notice shall additionally specify the address of the Internet Web site where notices 
required by this article are made available. No other business shall be considered at a special 
meeting by the state body. The written notice may be dispensed with as to any member who at 



 

 

or prior to the time the meeting convenes files with the clerk or secretary of the state body a 
written waiver of notice. The waiver may be given by telegram, facsimile transmission, or similar 
means. The written notice may also be dispensed with as to any member who is actually 
present at the meeting at the time it convenes. Notice shall be required pursuant to this section 
regardless of whether any action is taken at the special meeting. 
(c) At the commencement of any special meeting, the state body must make a finding in open 
session that the delay necessitated by providing notice 10 days prior to a meeting as required 
by Section 11125 would cause a substantial hardship on the body or that immediate action is 
required to protect the public interest. The finding shall set forth the specific facts that constitute 
the hardship to the body or the impending harm to the public interest. The finding shall be 
adopted by a two-thirds vote of the body, or, if less than two-thirds of the members are present, 
a unanimous vote of those members present. The finding shall be made available on the 
Internet. Failure to adopt the finding terminates the meeting. 
 
11125.5.   
(a) In the case of an emergency situation involving matters upon which prompt action is 
necessary due to the disruption or threatened disruption of public facilities, a state body may 
hold an emergency meeting without complying with the 10-day notice requirement of Section 
11125 or the 48-hour notice requirement of Section 11125.4. 
(b) For purposes of this section, “emergency situation” means any of the following, as 
determined by a majority of the members of the state body during a meeting prior to the 
emergency meeting, or at the beginning of the emergency meeting: 
(1) Work stoppage or other activity that severely impairs public health or safety, or both. 
(2) Crippling disaster that severely impairs public health or safety, or both. 
(c) However, newspapers of general circulation and radio or television stations that have 
requested notice of meetings pursuant to Section 11125 shall be notified by the presiding officer 
of the state body, or a designee thereof, one hour prior to the emergency meeting by telephone. 
Notice shall also be made available on the Internet as soon as is practicable after the decision 
to call the emergency meeting has been made. If telephone services are not functioning, the 
notice requirements of this section shall be deemed waived, and the presiding officer of the 
state body, or a designee thereof, shall notify those newspapers, radio stations, or television 
stations of the fact of the holding of the emergency meeting, the purpose of the meeting, and 
any action taken at the meeting as soon after the meeting as possible. 
(d) The minutes of a meeting called pursuant to this section, a list of persons who the presiding 
officer of the state body, or a designee thereof, notified or attempted to notify, a copy of the 
rollcall vote, and any action taken at the meeting shall be posted for a minimum of 10 days in a 
public place, and also made available on the Internet for a minimum of 10 days, as soon after 
the meeting as possible. 
 
11125.6.   
(a) An emergency meeting may be called at any time by the president of the Fish and Game 
Commission or by a majority of the members of the commission to consider an appeal of a 
closure of or restriction in a fishery adopted pursuant to Section 7710 of the Fish and Game 
Code. In the case of an emergency situation involving matters upon which prompt action is 
necessary due to the disruption or threatened disruption of an established fishery, the 
commission may hold an emergency meeting without complying with the 10-day notice 
requirement of Section 11125 or the 48-hour notice requirement of Section 11125.4 if the delay 



 

 

necessitated by providing the 10-day notice of a public meeting required by Section 11125 or 
the 48-hour notice required by Section 11125.4 would significantly adversely impact the 
economic benefits of a fishery to the participants in the fishery and to the people of the state or 
significantly adversely impact the sustainability of a fishery managed by the state. 
(b) At the commencement of an emergency meeting called pursuant to this section, the 
commission shall make a finding in open session that the delay necessitated by providing notice 
10 days prior to a meeting as required by Section 11125 or 48 hours prior to a meeting as 
required by Section 11125.4 would significantly adversely impact the economic benefits of a 
fishery to the participants in the fishery and to the people of the state or significantly adversely 
impact the sustainability of a fishery managed by the state. The finding shall set forth the 
specific facts that constitute the impact to the economic benefits of the fishery or the 
sustainability of the fishery. The finding shall be adopted by a vote of at least four members of 
the commission, or, if less than four of the members are present, a unanimous vote of those 
members present. Failure to adopt the finding shall terminate the meeting. 
(c) Newspapers of general circulation and radio or television stations that have requested notice 
of meetings pursuant to Section 11125 shall be notified by the presiding officer of the 
commission, or a designee thereof, one hour prior to the emergency meeting by telephone. 
(d) The minutes of an emergency meeting called pursuant to this section, a list of persons who 
the president of the commission, or a designee thereof, notified or attempted to notify, a copy of 
the rollcall vote, and any action taken at the meeting shall be posted for a minimum of 10 days 
in a public place as soon after the meeting as possible. 
 
11125.7.   
(a) Except as otherwise provided in this section, the state body shall provide an opportunity for 
members of the public to directly address the state body on each agenda item before or during 
the state body’s discussion or consideration of the item. This section is not applicable if the 
agenda item has already been considered by a committee composed exclusively of members of 
the state body at a public meeting where interested members of the public were afforded the 
opportunity to address the committee on the item, before or during the committee’s 
consideration of the item, unless the item has been substantially changed since the committee 
heard the item, as determined by the state body. Every notice for a special meeting at which 
action is proposed to be taken on an item shall provide an opportunity for members of the public 
to directly address the state body concerning that item prior to action on the item. In addition, 
the notice requirement of Section 11125 shall not preclude the acceptance of testimony at 
meetings, other than emergency meetings, from members of the public if no action is taken by 
the state body at the same meeting on matters brought before the body by members of the 
public. 
(b) The state body may adopt reasonable regulations to ensure that the intent of subdivision (a) 
is carried out, including, but not limited to, regulations limiting the total amount of time allocated 
for public comment on particular issues and for each individual speaker. 
(c) (1) Notwithstanding subdivision (b), when a state body limits time for public comment the 
state body shall provide at least twice the allotted time to a member of the public who utilizes a 
translator to ensure that non-English speakers receive the same opportunity to directly address 
the state body. 
(2) Paragraph (1) shall not apply if the state body utilizes simultaneous translation equipment in 
a manner that allows the state body to hear the translated public testimony simultaneously.  



 

 

(d) The state body shall not prohibit public criticism of the policies, programs, or services of the 
state body, or of the acts or omissions of the state body. Nothing in this subdivision shall confer 
any privilege or protection for expression beyond that otherwise provided by law. 
(e) This section is not applicable to closed sessions held pursuant to Section 11126. 
(f) This section is not applicable to decisions regarding proceedings held pursuant to Chapter 5 
(commencing with Section 11500), relating to administrative adjudication, or to the conduct of 
those proceedings. 
(g) This section is not applicable to hearings conducted by the California Victim Compensation 
and Government Claims Board pursuant to Sections 13963 and 13963.1. 
(h) This section is not applicable to agenda items that involve decisions of the Public Utilities 
Commission regarding adjudicatory hearings held pursuant to Chapter 9 (commencing with 
Section 1701) of Part 1 of Division 1 of the Public Utilities Code. For all other agenda items, the 
commission shall provide members of the public, other than those who have already 
participated in the proceedings underlying the agenda item, an opportunity to directly address 
the commission before or during the commission’s consideration of the item. 
 
11125.8.   
(a) Notwithstanding Section 11131.5, in any hearing that the California Victim Compensation 
and Government Claims Board conducts pursuant to Section 13963.1 and that the applicant or 
applicant’s representative does not request be open to the public, no notice, agenda, 
announcement, or report required under this article need identify the applicant. 
(b) In any hearing that the board conducts pursuant to Section 13963.1 and that the applicant or 
applicant’s representative does not request be open to the public, the board shall disclose that 
the hearing is being held pursuant to Section 13963.1. That disclosure shall be deemed to 
satisfy the requirements of subdivision (a) of Section 11126.3. 
 
11125.9.   
Regional water quality control boards shall comply with the notification guidelines in Section 
11125 and, in addition, shall do both of the following: 
(a) Notify, in writing, all clerks of the city councils and county boards of supervisors within the 
regional board’s jurisdiction of any and all board hearings at least 10 days prior to the hearing. 
Notification shall include an agenda for the meeting with contents as described in subdivision (b) 
of Section 11125 as well as the name, address, and telephone number of any person who can 
provide further information prior to the meeting, but need not include a list of witnesses 
expected to appear at the meeting. Each clerk, upon receipt of the notification of a board 
hearing, shall distribute the notice to all members of the respective city council or board of 
supervisors within the regional board’s jurisdiction. 
(b) Notify, in writing, all newspapers with a circulation rate of at least 10,000 within the regional 
board’s jurisdiction of any and all board hearings, at least 10 days prior to the hearing. 
Notification shall include an agenda for the meeting with contents as described in subdivision (b) 
of Section 11125 as well as the name, address, and telephone number of any person who can 
provide further information prior to the meeting, but need not include a list of witnesses 
expected to appear at the meeting. 
 
 
 



 

 

11126.   
(a) (1) Nothing in this article shall be construed to prevent a state body from holding closed 
sessions during a regular or special meeting to consider the appointment, employment, 
evaluation of performance, or dismissal of a public employee or to hear complaints or charges 
brought against that employee by another person or employee unless the employee requests a 
public hearing. 
(2) As a condition to holding a closed session on the complaints or charges to consider 
disciplinary action or to consider dismissal, the employee shall be given written notice of his or 
her right to have a public hearing, rather than a closed session, and that notice shall be 
delivered to the employee personally or by mail at least 24 hours before the time for holding a 
regular or special meeting. If notice is not given, any disciplinary or other action taken against 
any employee at the closed session shall be null and void. 
(3) The state body also may exclude from any public or closed session, during the examination 
of a witness, any or all other witnesses in the matter being investigated by the state body. 
(4) Following the public hearing or closed session, the body may deliberate on the decision to 
be reached in a closed session. 
(b) For the purposes of this section, “employee” does not include any person who is elected to, 
or appointed to a public office by, any state body. However, officers of the California State 
University who receive compensation for their services, other than per diem and ordinary and 
necessary expenses, shall, when engaged in that capacity, be considered employees. 
Furthermore, for purposes of this section, the term employee includes a person exempt from 
civil service pursuant to subdivision (e) of Section 4 of Article VII of the California Constitution. 
(c) Nothing in this article shall be construed to do any of the following: 
(1) Prevent state bodies that administer the licensing of persons engaging in businesses or 
professions from holding closed sessions to prepare, approve, grade, or administer 
examinations. 
(2) Prevent an advisory body of a state body that administers the licensing of persons engaged 
in businesses or professions from conducting a closed session to discuss matters that the 
advisory body has found would constitute an unwarranted invasion of the privacy of an 
individual licensee or applicant if discussed in an open meeting, provided the advisory body 
does not include a quorum of the members of the state body it advises. Those matters may 
include review of an applicant’s qualifications for licensure and an inquiry specifically related to 
the state body’s enforcement program concerning an individual licensee or applicant where the 
inquiry occurs prior to the filing of a civil, criminal, or administrative disciplinary action against 
the licensee or applicant by the state body. 
(3) Prohibit a state body from holding a closed session to deliberate on a decision to be reached 
in a proceeding required to be conducted pursuant to Chapter 5 (commencing with Section 
11500) or similar provisions of law. 
(4) Grant a right to enter any correctional institution or the grounds of a correctional institution 
where that right is not otherwise granted by law, nor shall anything in this article be construed to 
prevent a state body from holding a closed session when considering and acting upon the 
determination of a term, parole, or release of any individual or other disposition of an individual 
case, or if public disclosure of the subjects under discussion or consideration is expressly 
prohibited by statute. 



(5) Prevent any closed session to consider the conferring of honorary degrees, or gifts,
donations, and bequests that the donor or proposed donor has requested in writing to be kept
confidential.
(6) Prevent the Alcoholic Beverage Control Appeals Board from holding a closed session for the
purpose of holding a deliberative conference as provided in Section 11125.
(7) (A) Prevent a state body from holding closed sessions with its negotiator prior to the
purchase, sale, exchange, or lease of real property by or for the state body to give instructions
to its negotiator regarding the price and terms of payment for the purchase, sale, exchange, or
lease.
(B) However, prior to the closed session, the state body shall hold an open and public session in
which it identifies the real property or real properties that the negotiations may concern and the
person or persons with whom its negotiator may negotiate.
(C) For purposes of this paragraph, the negotiator may be a member of the state body.
(D) For purposes of this paragraph, “lease” includes renewal or renegotiation of a lease.
(E) Nothing in this paragraph shall preclude a state body from holding a closed session for
discussions regarding eminent domain proceedings pursuant to subdivision (e).
(8) Prevent the California Postsecondary Education Commission from holding closed sessions
to consider matters pertaining to the appointment or termination of the Director of the California
Postsecondary Education Commission.
(9) Prevent the Council for Private Postsecondary and Vocational Education from holding closed
sessions to consider matters pertaining to the appointment or termination of the Executive
Director of the Council for Private Postsecondary and Vocational Education.
(10) Prevent the Franchise Tax Board from holding closed sessions for the purpose of
discussion of confidential tax returns or information the public disclosure of which is prohibited
by law, or from considering matters pertaining to the appointment or removal of the Executive
Officer of the Franchise Tax Board.
(11) Require the Franchise Tax Board to notice or disclose any confidential tax information
considered in closed sessions, or documents executed in connection therewith, the public
disclosure of which is prohibited pursuant to Article 2 (commencing with Section 19542) of
Chapter 7 of Part 10.2 of Division 2 of the Revenue and Taxation Code.
(12) Prevent the Corrections Standards Authority from holding closed sessions when
considering reports of crime conditions under Section 6027 of the Penal Code.
(13) Prevent the State Air Resources Board from holding closed sessions when considering the
proprietary specifications and performance data of manufacturers.
(14) Prevent the State Board of Education or the Superintendent of Public Instruction, or any
committee advising the board or the Superintendent, from holding closed sessions on those
portions of its review of assessment instruments pursuant to Chapter 5 (commencing with
Section 60600) of, or pursuant to Chapter 9 (commencing with Section 60850) of, Part 33 of
Division 4 of Title 2 of the Education Code during which actual test content is reviewed and
discussed. The purpose of this provision is to maintain the confidentiality of the assessments
under review.
(15) Prevent the Department of Resources Recycling and Recovery or its auxiliary committees
from holding closed sessions for the purpose of discussing confidential tax returns, discussing



 

 

trade secrets or confidential or proprietary information in its possession, or discussing other 
data, the public disclosure of which is prohibited by law. 
(16) Prevent a state body that invests retirement, pension, or endowment funds from holding 
closed sessions when considering investment decisions. For purposes of consideration of 
shareholder voting on corporate stocks held by the state body, closed sessions for the purposes 
of voting may be held only with respect to election of corporate directors, election of 
independent auditors, and other financial issues that could have a material effect on the net 
income of the corporation. For the purpose of real property investment decisions that may be 
considered in a closed session pursuant to this paragraph, a state body shall also be exempt 
from the provisions of paragraph (7) relating to the identification of real properties prior to the 
closed session. 
(17) Prevent a state body, or boards, commissions, administrative officers, or other 
representatives that may properly be designated by law or by a state body, from holding closed 
sessions with its representatives in discharging its responsibilities under Chapter 10 
(commencing with Section 3500), Chapter 10.3 (commencing with Section 3512), Chapter 10.5 
(commencing with Section 3525), or Chapter 10.7 (commencing with Section 3540) of Division 4 
of Title 1 as the sessions relate to salaries, salary schedules, or compensation paid in the form 
of fringe benefits. For the purposes enumerated in the preceding sentence, a state body may 
also meet with a state conciliator who has intervened in the proceedings. 
(18) (A) Prevent a state body from holding closed sessions to consider matters posing a threat 
or potential threat of criminal or terrorist activity against the personnel, property, buildings, 
facilities, or equipment, including electronic data, owned, leased, or controlled by the state body, 
where disclosure of these considerations could compromise or impede the safety or security of 
the personnel, property, buildings, facilities, or equipment, including electronic data, owned, 
leased, or controlled by the state body. 
(B) Notwithstanding any other provision of law, a state body, at any regular or special meeting, 
may meet in a closed session pursuant to subparagraph (A) upon a two-thirds vote of the 
members present at the meeting. 
(C) After meeting in closed session pursuant to subparagraph (A), the state body shall 
reconvene in open session prior to adjournment and report that a closed session was held 
pursuant to subparagraph (A), the general nature of the matters considered, and whether any 
action was taken in closed session. 
(D) After meeting in closed session pursuant to subparagraph (A), the state body shall submit to 
the Legislative Analyst written notification stating that it held this closed session, the general 
reason or reasons for the closed session, the general nature of the matters considered, and 
whether any action was taken in closed session. The Legislative Analyst shall retain for no less 
than four years any written notification received from a state body pursuant to this 
subparagraph. 
(19) Prevent the California Sex Offender Management Board from holding a closed session for 
the purpose of discussing matters pertaining to the application of a sex offender treatment 
provider for certification pursuant to Sections 290.09 and 9003 of the Penal Code. Those 
matters may include review of an applicant’s qualifications for certification. 
(d) (1) Notwithstanding any other provision of law, any meeting of the Public Utilities 
Commission at which the rates of entities under the commission’s jurisdiction are changed shall 
be open and public. 



 

 

(2) Nothing in this article shall be construed to prevent the Public Utilities Commission from 
holding closed sessions to deliberate on the institution of proceedings, or disciplinary actions 
against any person or entity under the jurisdiction of the commission. 
(e) (1) Nothing in this article shall be construed to prevent a state body, based on the advice of 
its legal counsel, from holding a closed session to confer with, or receive advice from, its legal 
counsel regarding pending litigation when discussion in open session concerning those matters 
would prejudice the position of the state body in the litigation. 
(2) For purposes of this article, all expressions of the lawyer-client privilege other than those 
provided in this subdivision are hereby abrogated. This subdivision is the exclusive expression 
of the lawyer-client privilege for purposes of conducting closed session meetings pursuant to 
this article. For purposes of this subdivision, litigation shall be considered pending when any of 
the following circumstances exist: 
(A) An adjudicatory proceeding before a court, an administrative body exercising its adjudicatory 
authority, a hearing officer, or an arbitrator, to which the state body is a party, has been initiated 
formally. 
(B) (i) A point has been reached where, in the opinion of the state body on the advice of its legal 
counsel, based on existing facts and circumstances, there is a significant exposure to litigation 
against the state body. 
(ii) Based on existing facts and circumstances, the state body is meeting only to decide whether 
a closed session is authorized pursuant to clause (i). 
(C) (i) Based on existing facts and circumstances, the state body has decided to initiate or is 
deciding whether to initiate litigation. 
(ii) The legal counsel of the state body shall prepare and submit to it a memorandum stating the 
specific reasons and legal authority for the closed session. If the closed session is pursuant to 
paragraph (1), the memorandum shall include the title of the litigation. If the closed session is 
pursuant to subparagraph (A) or (B), the memorandum shall include the existing facts and 
circumstances on which it is based. The legal counsel shall submit the memorandum to the 
state body prior to the closed session, if feasible, and in any case no later than one week after 
the closed session. The memorandum shall be exempt from disclosure pursuant to Section 
6254.25. 
(iii) For purposes of this subdivision, “litigation” includes any adjudicatory proceeding, including 
eminent domain, before a court, administrative body exercising its adjudicatory authority, 
hearing officer, or arbitrator. 
(iv) Disclosure of a memorandum required under this subdivision shall not be deemed as a 
waiver of the lawyer-client privilege, as provided for under Article 3 (commencing with Section 
950) of Chapter 4 of Division 8 of the Evidence Code. 
(f) In addition to subdivisions (a), (b), and (c), nothing in this article shall be construed to do any 
of the following: 
(1) Prevent a state body operating under a joint powers agreement for insurance pooling from 
holding a closed session to discuss a claim for the payment of tort liability or public liability 
losses incurred by the state body or any member agency under the joint powers agreement. 
(2) Prevent the examining committee established by the State Board of Forestry and Fire 
Protection, pursuant to Section 763 of the Public Resources Code, from conducting a closed 
session to consider disciplinary action against an individual professional forester prior to the 
filing of an accusation against the forester pursuant to Section 11503. 



 

 

(3) Prevent the enforcement advisory committee established by the California Board of 
Accountancy pursuant to Section 5020 of the Business and Professions Code from conducting 
a closed session to consider disciplinary action against an individual accountant prior to the 
filing of an accusation against the accountant pursuant to Section 11503. Nothing in this article 
shall be construed to prevent the qualifications examining committee established by the 
California Board of Accountancy pursuant to Section 5023 of the Business and Professions 
Code from conducting a closed hearing to interview an individual applicant or accountant 
regarding the applicant’s qualifications. 
(4) Prevent a state body, as defined in subdivision (b) of Section 11121, from conducting a 
closed session to consider any matter that properly could be considered in closed session by 
the state body whose authority it exercises. 
(5) Prevent a state body, as defined in subdivision (d) of Section 11121, from conducting a 
closed session to consider any matter that properly could be considered in a closed session by 
the body defined as a state body pursuant to subdivision (a) or (b) of Section 11121. 
(6) Prevent a state body, as defined in subdivision (c) of Section 11121, from conducting a 
closed session to consider any matter that properly could be considered in a closed session by 
the state body it advises. 
(7) Prevent the State Board of Equalization from holding closed sessions for either of the 
following: 
(A) When considering matters pertaining to the appointment or removal of the Executive 
Secretary of the State Board of Equalization. 
(B) For the purpose of hearing confidential taxpayer appeals or data, the public disclosure of 
which is prohibited by law. 
(8) Require the State Board of Equalization to disclose any action taken in closed session or 
documents executed in connection with that action, the public disclosure of which is prohibited 
by law pursuant to Sections 15619 and 15641 of this code and Sections 833, 7056, 8255, 9255, 
11655, 30455, 32455, 38705, 38706, 43651, 45982, 46751, 50159, 55381, and 60609 of the 
Revenue and Taxation Code. 
(9) Prevent the California Earthquake Prediction Evaluation Council, or other body appointed to 
advise the Director of Emergency Services or the Governor concerning matters relating to 
volcanic or earthquake predictions, from holding closed sessions when considering the 
evaluation of possible predictions. 
(g) This article does not prevent either of the following: 
(1) The Teachers’ Retirement Board or the Board of Administration of the Public Employees’ 
Retirement System from holding closed sessions when considering matters pertaining to the 
recruitment, appointment, employment, or removal of the chief executive officer or when 
considering matters pertaining to the recruitment or removal of the Chief Investment Officer of 
the State Teachers’ Retirement System or the Public Employees’ Retirement System. 
(2) The Commission on Teacher Credentialing from holding closed sessions when considering 
matters relating to the recruitment, appointment, or removal of its executive director. 
(h) This article does not prevent the Board of Administration of the Public Employees’ 
Retirement System from holding closed sessions when considering matters relating to the 
development of rates and competitive strategy for plans offered pursuant to Chapter 15 
(commencing with Section 21660) of Part 3 of Division 5 of Title 2. 



 

 

(i) This article does not prevent the Managed Risk Medical Insurance Board from holding closed 
sessions when considering matters related to the development of rates and contracting strategy 
for entities contracting or seeking to contract with the board, entities with which the board is 
considering a contract, or entities with which the board is considering or enters into any other 
arrangement under which the board provides, receives, or arranges services or reimbursement, 
pursuant to Part 6.2 (commencing with Section 12693), Part 6.3 (commencing with Section 
12695), Part 6.4 (commencing with Section 12699.50), Part 6.5 (commencing with Section 
12700), Part 6.6 (commencing with Section 12739.5), or Part 6.7 (commencing with Section 
12739.70) of Division 2 of the Insurance Code. 
(j) Nothing in this article shall be construed to prevent the board of the State Compensation 
Insurance Fund from holding closed sessions in the following: 
(1) When considering matters related to claims pursuant to Chapter 1 (commencing with 
Section 3200) of Division 4 of the Labor Code, to the extent that confidential medical information 
or other individually identifiable information would be disclosed. 
(2) To the extent that matters related to audits and investigations that have not been completed 
would be disclosed. 
(3) To the extent that an internal audit containing proprietary information would be disclosed. 
(4) To the extent that the session would address the development of rates, contracting strategy, 
underwriting, or competitive strategy, pursuant to the powers granted to the board in Chapter 4 
(commencing with Section 11770) of Part 3 of Division 2 of the Insurance Code, when 
discussion in open session concerning those matters would prejudice the position of the State 
Compensation Insurance Fund. 
(k) The State Compensation Insurance Fund shall comply with the procedures specified in 
Section 11125.4 of the Government Code with respect to any closed session or meeting 
authorized by subdivision (j), and in addition shall provide an opportunity for a member of the 
public to be heard on the issue of the appropriateness of closing the meeting or session. 
 
11126.1.   
The state body shall designate a clerk or other officer or employee of the state body, who shall 
then attend each closed session of the state body and keep and enter in a minute book a record 
of topics discussed and decisions made at the meeting. The minute book made pursuant to this 
section is not a public record subject to inspection pursuant to the California Public Records Act 
(Chapter 3.5 (commencing with Section 6250) of Division 7 of Title 1), and shall be kept 
confidential. The minute book shall be available to members of the state body or, if a violation of 
this chapter is alleged to have occurred at a closed session, to a court of general jurisdiction. 
Such minute book may, but need not, consist of a recording of the closed session. 
 
11126.2.   
(a) Nothing in this article shall be construed to prohibit a state body that has received a 
confidential final draft audit report from the Bureau of State Audits from holding closed sessions 
to discuss its response to that report. 
(b) After the public release of an audit report by the Bureau of State Audits, if a state body 
meets to discuss the audit report, it shall do so in an open session unless exempted from that 
requirement by some other provision of law. 
 



 

 

11126.3.   
(a) Prior to holding any closed session, the state body shall disclose, in an open meeting, the 
general nature of the item or items to be discussed in the closed session. The disclosure may 
take the form of a reference to the item or items as they are listed by number or letter on the 
agenda. If the session is closed pursuant to paragraph (2) of subdivision (d) of Section 11126, 
the state body shall state the title of, or otherwise specifically identify, the proceeding or 
disciplinary action contemplated. However, should the body determine that to do so would 
jeopardize the body’s ability to effectuate service of process upon one or more unserved parties 
if the proceeding or disciplinary action is commenced or that to do so would fail to protect the 
private economic and business reputation of the person or entity if the proceeding or disciplinary 
action is not commenced, then the state body shall notice that there will be a closed session 
and describe in general terms the purpose of that session. If the session is closed pursuant to 
subparagraph (A) of paragraph (2) of subdivision (e) of Section 11126, the state body shall state 
the title of, or otherwise specifically identify, the litigation to be discussed unless the body states 
that to do so would jeopardize the body’s ability to effectuate service of process upon one or 
more unserved parties, or that to do so would jeopardize its ability to conclude existing 
settlement negotiations to its advantage. 
(b) In the closed session, the state body may consider only those matters covered in its 
disclosure. 
(c) The disclosure shall be made as part of the notice provided for the meeting pursuant to 
Section 11125 or pursuant to subdivision (a) of Section 92032 of the Education Code and of any 
order or notice required by Section 11129. 
(d) If, after the agenda has been published in compliance with this article, any pending litigation 
(under subdivision (e) of Section 11126) matters arise, the postponement of which will prevent 
the state body from complying with any statutory, court-ordered, or other legally imposed 
deadline, the state body may proceed to discuss those matters in closed session and shall 
publicly announce in the meeting the title of, or otherwise specifically identify, the litigation to be 
discussed, unless the body states that to do so would jeopardize the body’s ability to effectuate 
service of process upon one or more unserved parties, or that to do so would jeopardize its 
ability to conclude existing settlement negotiations to its advantage. Such an announcement 
shall be deemed to comply fully with the requirements of this section. 
(e) Nothing in this section shall require or authorize a disclosure of names or other information 
that would constitute an invasion of privacy or otherwise unnecessarily divulge the particular 
facts concerning the closed session or the disclosure of which is prohibited by state or federal 
law. 
(f) After any closed session, the state body shall reconvene into open session prior to 
adjournment and shall make any reports, provide any documentation, and make any other 
disclosures required by Section 11125.2 of action taken in the closed session. 
(g) The announcements required to be made in open session pursuant to this section may be 
made at the location announced in the agenda for the closed session, as long as the public is 
allowed to be present at that location for the purpose of hearing the announcement. 
 
11266.4.   
(a) Nothing in this article shall be construed to prevent the California Gambling Control 
Commission from holding a closed session when discussing matters involving trade secrets, 
nonpublic financial data, confidential or proprietary information, and other data and information, 
the public disclosure of which is prohibited by law or a tribal-state gaming compact. 



 

 

(b) Discussion in closed session authorized by this section shall be limited to the confidential 
data and information related to the agendized item and shall not include discussion of any other 
information or matter. 
(c) Before going into closed session the commission shall publicly announce the type of data or 
information to be discussed in closed session, which shall be recorded upon the commission 
minutes. 
(d) Action taken on agenda items discussed pursuant to this section shall be taken in open 
session. 
11126.5.   
In the event that any meeting is willfully interrupted by a group or groups of persons so as to 
render the orderly conduct of such meeting unfeasible and order cannot be restored by the 
removal of individuals who are willfully interrupting the meeting the state body conducting the 
meeting may order the meeting room cleared and continue in session. Nothing in this section 
shall prohibit the state body from establishing a procedure for readmitting an individual or 
individuals not responsible for willfully disturbing the orderly conduct of the meeting. 
Notwithstanding any other provision of law, only matters appearing on the agenda may be 
considered in such a session. Representatives of the press or other news media, except those 
participating in the disturbance, shall be allowed to attend any session held pursuant to this 
section. 
 
11126.7.   
No fees may be charged by a state body for providing a notice required by Section 11125 or for 
carrying out any provision of this article, except as specifically authorized pursuant to this article. 
 
11127.   
Each provision of this article shall apply to every state body unless the body is specifically 
excepted from that provision by law or is covered by any other conflicting provision of law. 
 
11128.   
Each closed session of a state body shall be held only during a regular or special meeting of the 
body 
 
11128.5.   
The state body may adjourn any regular, adjourned regular, special, or adjourned special 
meeting to a time and place specified in the order of adjournment. Less than a quorum may so 
adjourn from time to time. If all members are absent from any regular or adjourned regular 
meeting, the clerk or secretary of the state body may declare the meeting adjourned to a stated 
time and place and he or she shall cause a written notice of the adjournment to be given in the 
same manner as provided in Section 11125.4 for special meetings, unless that notice is waived 
as provided for special meetings. A copy of the order or notice of adjournment shall be 
conspicuously posted on or near the door of the place where the regular, adjourned regular, 
special, or adjourned special meeting was held within 24 hours after the time of the 
adjournment. When a regular or adjourned regular meeting is adjourned as provided in this 
section, the resulting adjourned regular meeting is a regular meeting for all purposes. When an 
order of adjournment of any meeting fails to state the hour at which the adjourned meeting is to 
be held, it shall be held at the hour specified for regular meetings by law or regulation. 



 

 

   
11129.   
Any hearing being held, or noticed or ordered to be held by a state body at any meeting may by 
order or notice of continuance be continued or recontinued to any subsequent meeting of the 
state body in the same manner and to the same extent set forth in Section 11128.5 for the 
adjournment of meetings. A copy of the order or notice of continuance shall be conspicuously 
posted on or near the door of the place where the hearing was held within 24 hours after the 
time of the continuance; provided, that if the hearing is continued to a time less than 24 hours 
after the time specified in the order or notice of hearing, a copy of the order or notice of 
continuance of hearing shall be posted immediately following the meeting at which the order or 
declaration of continuance was adopted or made. 
 
11130.   
(a) The Attorney General, the district attorney, or any interested person may commence an 
action by mandamus, injunction, or declaratory relief for the purpose of stopping or preventing 
violations or threatened violations of this article or to determine the applicability of this article to 
past actions or threatened future action by members of the state body or to determine whether 
any rule or action by the state body to penalize or otherwise discourage the expression of one 
or more of its members is valid or invalid under the laws of this state or of the United States, or 
to compel the state body to audio record its closed sessions as hereinafter provided. 
(b) The court in its discretion may, upon a judgment of a violation of Section 11126, order the 
state body to audio record its closed sessions and preserve the audio recordings for the period 
and under the terms of security and confidentiality the court deems appropriate. 
(c) (1) Each recording so kept shall be immediately labeled with the date of the closed session 
recorded and the title of the clerk or other officer who shall be custodian of the recording. 
(2) The audio recordings shall be subject to the following discovery procedures: 
(A) In any case in which discovery or disclosure of the audio recording is sought by the Attorney 
General, the district attorney, or the plaintiff in a civil action pursuant to this section or Section 
11130.3 alleging that a violation of this article has occurred in a closed session that has been 
recorded pursuant to this section, the party seeking discovery or disclosure shall file a written 
notice of motion with the appropriate court with notice to the governmental agency that has 
custody and control of the audio recording. The notice shall be given pursuant to subdivision (b) 
of Section 1005 of the Code of Civil Procedure. 
(B) The notice shall include, in addition to the items required by Section 1010 of the Code of 
Civil Procedure, all of the following: 
(i) Identification of the proceeding in which discovery or disclosure is sought, the party seeking 
discovery or disclosure, the date and time of the meeting recorded, and the governmental 
agency that has custody and control of the recording. 
(ii) An affidavit that contains specific facts indicating that a violation of the act occurred in the 
closed session. 
(3) If the court, following a review of the motion, finds that there is good cause to believe that a 
violation has occurred, the court may review, in camera, the recording of that portion of the 
closed session alleged to have violated the act. 
(4) If, following the in camera review, the court concludes that disclosure of a portion of the 
recording would be likely to materially assist in the resolution of the litigation alleging violation of 



 

 

this article, the court shall, in its discretion, make a certified transcript of the portion of the 
recording a public exhibit in the proceeding. 
(5) Nothing in this section shall permit discovery of communications that are protected by the 
attorney-client privilege. 
   
11130.3.   
(a) Any interested person may commence an action by mandamus, injunction, or declaratory 
relief for the purpose of obtaining a judicial determination that an action taken by a state body in 
violation of Section 11123 or 11125 is null and void under this section. Any action seeking such 
a judicial determination shall be commenced within 90 days from the date the action was taken. 
Nothing in this section shall be construed to prevent a state body from curing or correcting an 
action challenged pursuant to this section. 
(b) An action shall not be determined to be null and void if any of the following conditions exist: 
(1) The action taken was in connection with the sale or issuance of notes, bonds, or other 
evidences of indebtedness or any contract, instrument, or agreement related thereto. 
(2) The action taken gave rise to a contractual obligation upon which a party has, in good faith, 
detrimentally relied. 
(3) The action taken was in substantial compliance with Sections 11123 and 11125. 
(4) The action taken was in connection with the collection of any tax. 
 
11130.5.   
A court may award court costs and reasonable attorney’s fees to the plaintiff in an action 
brought pursuant to Section 11130 or 11130.3 where it is found that a state body has violated 
the provisions of this article. The costs and fees shall be paid by the state body and shall not 
become a personal liability of any public officer or employee thereof. 
A court may award court costs and reasonable attorney’s fees to a defendant in any action 
brought pursuant to Section 11130 or 11130.3 where the defendant has prevailed in a final 
determination of the action and the court finds that the action was clearly frivolous and totally 
lacking in merit. 
 
11130.7.   
Each member of a state body who attends a meeting of that body in violation of any provision of 
this article, and where the member intends to deprive the public of information to which the 
member knows or has reason to know the public is entitled under this article, is guilty of a 
misdemeanor. 
 
11131.   
No state agency shall conduct any meeting, conference, or other function in any facility that 
prohibits the admittance of any person, or persons, on the basis of ancestry or any 
characteristic listed or defined in Section 11135, or that is inaccessible to disabled persons, or 
where members of the public may not be present without making a payment or purchase. As 
used in this section, “state agency” means and includes every state body, office, officer, 
department, division, bureau, board, council, commission, or other state agency. 
 



 

 

11131.5.   
No notice, agenda, announcement, or report required under this article need identify any victim 
or alleged victim of crime, tortious sexual conduct, or child abuse unless the identity of the 
person has been publicly disclosed. 
 
11132.   
Except as expressly authorized by this article, no closed session may be held by any state 
body. 
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MEMO 
 
October 23, 2017 
 
To:    All Commissioners 
 
From:   Marian M. Johnston, Esq.  
             CCSWG Legal Counsel 
 
 
Re:    Teleconference Meetings 
 
Following our last Commission meeting CCSWG Executive Director Nancy Kirshner-Rodriguez 
asked that I review and communicate with each of you regarding the requirements for 
participation by teleconference at a CCSWG Executive orl Commission meeting. My goal is to 
ensure that you and your staff have reviewed and are aware of the requirements of the Bagley 
Keene Open Meeting Act and that the needs of both Commissioners and members of the public 
are considered when planning teleconference locations.   
 
Government Code Section 11123 of the Bagley-Keene Open Meeting Act, which governs all 
State government teleconference meetings, is set out at the end of this memo.  Its requirements 
benefit the public as well as Commissioners, and failure to comply with these requirements 
disserves the public and Commissioners, and possibly subjects Commissioners to 
misdemeanor charges. 
 
When the required 10 day meeting notice for a Commission meeting is issued to the public, the 
publicly accessible teleconference locations must be identified.  Late additions to these 
locations are highly disfavored, and should not be permitted unless there are extenuating 
circumstances.  The locations must be fully accessible to the public, and proceedings in open 
session must be audible to the public.  Agendas must be posted at all teleconference locations, 
and at least one Commissioner must be present at each location.  If it turns out that a 
Commissioner’s plans change so the Commissioner will no longer attend the teleconference 
location, the meeting must still be held at that location, with arrangements to permit any member 
of the public to participate.  
 
Because the requirements of Bagley-Keene benefit the public as well as Commissioners, it is 
vital that locations not only be identified at least 10 days in advance, but also, once noticed, not 
be cancelled.  Any Commissioner that has requested a teleconference location must ensure that 
even if plans change, that location is still open to the public. Commission Staff can work with 
you to identify a location if you need assistance. 
 
Here is the statutory language: 
 
Government Code Section 11123.   
 
“(a) All meetings of a state body shall be open and public and all persons shall be permitted to 
attend any meeting of a state body except as otherwise provided in this article. 
(b) (1) This article does not prohibit a state body from holding an open or closed meeting by 
teleconference for the benefit of the public and state body. The meeting or proceeding held by 



teleconference shall otherwise comply with all applicable requirements or laws relating to a 
specific type of meeting or proceeding, including the following: 
(A) The teleconferencing meeting shall comply with all requirements of this article applicable to 
other meetings. 
(B) The portion of the teleconferenced meeting that is required to be open to the public shall be 
audible to the public at the location specified in the notice of the meeting. 
(C) If the state body elects to conduct a meeting or proceeding by teleconference, it shall post 
agendas at all teleconference locations and conduct teleconference meetings in a manner that 
protects the rights of any party or member of the public appearing before the state body. Each 
teleconference location shall be identified in the notice and agenda of the meeting or 
proceeding, and each teleconference location shall be accessible to the public. The agenda 
shall provide an opportunity for members of the public to address the state body directly 
pursuant to Section 11125.7 at each teleconference location. 
(D) All votes taken during a teleconferenced meeting shall be by rollcall. 
(E) The portion of the teleconferenced meeting that is closed to the public may not include the 
consideration of any agenda item being heard pursuant to Section 11125.5. 
(F) At least one member of the state body shall be physically present at the location specified in 
the notice of the meeting. 
(2) For the purposes of this subdivision, ‘teleconference’ means a meeting of a state body, the 
members of which are at different locations, connected by electronic means, through either 
audio or both audio and video. This section does not prohibit a state body from providing 
members of the public with additional locations in which the public may observe or address the 
state body by electronic means, through either audio or both audio and video. 
(c) The state body shall publicly report any action taken and the vote or abstention on that 
action of each member present for the action.” 
If you have any questions, these may be directed to me at 916 832-5534 or 
marianmjohnston@comcast.net. 

mailto:marianmjohnston@comcast.net


POLICIES AND PROCESSES



Guidelines for Commissioner Participation 
in Commission Meetings by Phone 

October 2017 

When a Commissioner will be teleconferencing in to any CCSWG publicly noticed 
Commission meeting, their call-in location needs to comply with California State Law 
under the Bagley Keene Open Meeting Act.  

Below is a brief summary of requirements for a call-in location, please refer to the 
Bagley Keene Open Meeting Act for other questions. Commission staff can help 
coordinate a publically accessible call-in location if needed. 

Requirements for a call-in location include: 

A. The location must be open to the public*. The address of the call-in location 
will be printed on the publicly noticed meeting agenda which is posted on 
the Commission website. 

B. The day of the meeting, the meeting agenda must be posted on the front 
door of the public location in an easily visible area. 

C. Members of the public must be able to easily access the location and join 
you in the meeting should they choose to do so.  

 

Examples:  

 The local Assembly Member or Senator’s District Office 

 A Public Library 

 City Hall/other City Offices  

 Hotel Business Center Conference Room with Public Access 

 State Building  
 
 

 
* A private home is legally allowable as long as it is ADA accessible (e.g. No stairs to 
the meeting room) and open to the public during the meeting.   
 

 
 
 
 



Filing for Per Diem Payments 

October 2017 

The Standard 643 (Std.643), Absence and Additional Time Worked Report (Time 
Sheet), is used to file for Per Diem payments. Public Commissioners are entitled to 
$100 Per Diem while on official business of the Commission, not to exceed $1,200 in 
one fiscal year under Government Code section 8242. 
 
How to fill out the Std. 643: 
 
Box 1: Month and year the commission related business took place. You do not need to 
fill out any other information under Box 1.  
 
Box 2: First and Last Name. 
 
Box 3 - 6: Leave Blank. 
 
Box 7A: Write in “8” under the date of the month that you participated in Commission 
business. Per Diems are paid on a daily rate, and “8” represents 8 hours, or a full day of 
work. 
 
Box 7B – 7I: Leave Blank. 
 
Box 8: Write in “$100 Per Diem as Commissioner of the CCSWG”. 
 
Box 9: Sign and date the Std. 643.  
 
Box 10-11: Leave Blank. 
 
Submit the completed form to the Commission office for processing.  
 
 
 
 
 
 
 
 
 

 

  



 Travel Expense Claims  

October 2017  

The Standard 262 (Std. 262), Travel Expense Claim (TEC) form, is used to claim 
reimbursement for all travel and transportation expenses up to maximum amounts 
established by Department of Personnel Administration (DPA). The amounts allowed for 
lodging and meals depend on the time frames and length of each trip. In addition to 
being reimbursed for travel, Commissioners also receive a mileage allowance and can 
be mileage allowance can be reimbursed for the use of a privately owned vehicle on 
State business. 
 
Commissioners need to provide either the agenda or similar supporting document for 
the event which they are claiming reimbursements. All claims for reimbursement of 
travel expenses must be itemized on the TEC, and all expenses must have 
receipts attached for verification purposes (DPA 599.638). TECs that do not meet 
these requirements will not be processed for payment by the State Controller’s Office. 
 
If you have never submitted a TEC before or are a new Commissioner who will be 
seeking Per Diem/Travel reimbursements you will also need to fill out a Payee Data 
Record (Std. 204) before the State Controller’s Offices can issue payments to you.  

You can find the TEC form at: http://www.dgs.ca.gov/travel/Forms.aspx under “Travel 
Expense Claim”.  
 
 

TRAVEL EXPENSE CLAIM CHECKLIST 
 
Claimant Name: Your full name 

SSN or Employee Number: The last four digits of your SSN (i.e. XXX-XX-1234).  

Department: CCSWG  

Position: Commissioner  

CBID No: Exempt 

Division or Bureau: N/A 

Telephone Number: Your direct line in case we need to reach you regarding your 
claim. 

Residence Address: Always needs to be filled out for verification purposes. 

Headquarters Address: 900 N Street, Suite 390, Sacramento, CA 95814 

Normal Work Hours (Box 1): Leave blank 

http://www.dgs.ca.gov/travel/Forms.aspx


 Travel Expense Claims  

October 2017  

Private Vehicle License Number (Box 2): Must be filled out every time you claim a 
mileage reimbursement for your personal vehicle use.  

Mileage Rate Claimed (Box 3): $0.535/mile as of August 2017 (subject to change).  

Month/Year (Box 4): Put the month and year of your expenses took place. 

Date Time (Box 5): Date (only) the expense was incurred and the time the expense 
was incurred in military time. Please log the time you arrive at the airport (if 
traveling by air) as this indicates the beginning and end of you trip. 

Location (Box 6): Use the information on the receipt to guide you on filling out this box. 
Remember the people processing this claim were not with you on the trip. They need to 
understand how and when these expenses happened and match them to their 
corresponding receipts. (i.e. Instead of “Gas” put the actual name of  gas station that is 
reflected on the receipt). 

Lodging (7): A credit card statement showing the total paid is not sufficient, you must 
provide the invoice/receipt provided at checkout by the hotel.  Please break lodging 
charges out by date.  

All lodging should be compliant with State approved rates. Any lodging over these 
amounts must first be approved by CalHR before going on the trip. If you know your 
lodging will be over the state rate as defined below, contact the Commission office for 
assistance in filling out an Excess Lodging Request (Std. 255C) prior to your trip.  

Approved State lodging rates:  

• All Counties/Cities located in California (except as noted below):  
Actual lodging expense, supported by a receipt, up to $90 per night, plus tax. 

• Napa, Riverside, and Sacramento Counties: 
Actual lodging expense, supported by a receipt, up to $95 per night, plus tax. 

• Los Angeles, Orange, and Ventura Counties and Edwards AFB, excluding the 
city of Santa Monica: 
Actual lodging expense, supported by a receipt, up to $120 per night, plus tax. 

• Alameda, Monterey, San Diego, San Mateo, Santa Clara Counties: 
Actual lodging expense, supported by a receipt, up to $125 per night, plus tax. 

• San Francisco County and the City of Santa Monica: 
Actual lodging expense, supported by a receipt, up to $150 per night, plus tax. 

 



 Travel Expense Claims  

October 2017  

 

Meals (Box 8): As of July 2013, employees are reimbursed for their actual expenses for 
breakfast, lunch, dinner, and incidentals up to the following maximum amounts: 

Over 24 hours of travel:  

o Breakfast: $7 
o Lunch: $11 
o Dinner: $23 
o Incidentals: $5 

Less than 24 hours of travel:  

o Breakfast: $7 
o Lunch: none 
o Dinner: $23 
o Incidentals: none 

 Incidentals (Box 9): Incidentals include, but are not limited to, business related 
expenses such postage, fees for bridge and road tolls, etc. Tips are not eligible for 
reimbursement.  

Transportation (Box 10): When claiming private vehicle mileage, the employee’s 
private vehicle license # is to be written in Box 13 of the TEC.  Maximum mileage 
reimbursement for Commissioner’s is $.535/mile and needs to be written in Box 3 of 
the TEC.   

When using UBER or LYFT: A receipt with your name and date of travel on it must be 
provided to receive reimbursement.  

For Box B under Transportation:  

      A - Airline T   - Taxi  SC - State Car 

B - Bus   PC - Private Car PA - Private Aircraft   

R - Train  RC - Rental Car SH - Shuttle 

Business Expenses (Box 11): Office supplies, equipment, etc. purchases in relation to 
travel.  

Total Expenses for the Day (Box 12): Each separate expense should be record on its 
own line even if it occurred on the same day.  

Purpose (Box 14): Describe the Purpose of your trip, any incidentals, businesses 
expenses, or items that may need further clarification for the processor to understand. 
For commission meetings, trainings, conferences, seminars, and conventions, 
the agenda should be attached to the TEC. Reimbursements should be claimed only 
for the actual and necessary expenses.   
 

 



 Travel Expense Claims  

October 2017  

Preparing your TEC to be submitted to the Commission office: 

• Tape receipts to 8 ½ x 11 sheet of paper, no more than two receipts per sheet 
of paper in the same order they are listed on the TEC.  

• TEC’s need to be filled out in ink (not pencil).   
• Make 1 copy of the original TEC and all receipts for you records.   
• The TEC needs to be signed and dated by the Commissioner. 
• When a Commissioner attends a meeting or conference on Commission 

business and meals are included in the registration fees, the meal allowance 
is not reimbursable. 

• The passenger copy of an airline itinerary/ticket issued to the 
Commissioner by a travel agency should be submitted with the TEC.   

• If a car is rented, the customer copy of an automobile rental 
contract/receipt is to be submitted with the TEC, particularly when claiming 
rental vehicle parking and/or gas.   The customer copy needs to be 
compared with the automobile rental invoice to determine the propriety of the 
charge.  Any unapproved charges will be collected from the Commissioner 
(SAM 8422.115). 

• An explanation is required for all expenses. The Executive Director may 
require additional certification and/or explanation in order to determine that an 
expense was actually and reasonably incurred.  In the absence of a 
satisfactory explanation, the expense shall not be allowed. 

• A cost comparison is required whenever an employee selects an alternate 
mode of transportation that is not typical for the length, destination and 
purpose of the trip, or is not in the best interest of the State. 

 
 
 
 
 
 
 
 
 



Subcommittee Policy 

October 2017  

The Commission on the Status of Women and Girls Subcommittees are established to 
support the Commission’s day-to-day work and guide the strategic impact the 
Commission has on the State of California. The Commission Chair works with the 
Executive Director to identify and appoint Commissioners to Subcommittees at the 
beginning of each Fiscal Year following the Executive Committee elections.  

In order to stay in compliance with the Bagley-Keene Open Meeting Act, each 
Subcommittee will be made up of no more than two Commissioners, referred to as the 
Subcommittee Chair or Co-Chairs. One to two Commission staff will be assigned to 
each Subcommittee. Commission staff assigned the Subcommittees are the facilitators 
of the Subcommittee. They will execute the work of the Subcommittee as needed and 
provide progress reports to the Executive Director on a regular basis.  

These Subcommittees are advisory. If at any time they are delegated decision-making 
authority they would need to conduct their business in public meetings, as required by 
Bagley-Keene. The Commission can also create Ad Hoc Committees as needed to 
collect ideas and information, and recommend how the Commission may address 
specific issues or situations. 

Subcommittee Chairs will request Full Commission approval of the annual goals and 
priorities of their Subcommittee.  In order for the Commission to act as a unified body, 
Subcommittee’s will only take action on an issue once they have Commission approval. 
For time sensitive actions Subcommittee Chairs will seek the approval of the 
Commission Chair with a follow up vote at the next full commission meeting. Policy 
Subcommittee Co-Chairs are to act as Subject Matters Experts.  

All Commissioners are assigned to at least one Subcommittee. Commissioners will 
serve on the Subcommittee for one year. At the end of the one year term, the 
Commissioner may seek to remain on a Subcommittee, or be reassigned to a different 
Subcommittee at the discretion of the Commission Chair.  

As of August 2017, the CCSWG has four Operational Subcommittees: Administration, 
Fundraising, Legislation/Research, and Outreach/Communications;  

And five Policy/Program Subcommittees (Ad Hoc): Gender in the Workplace and 
Employment, Title IX, Sexual Assault/Family Violence, STEAM and Poverty. 

 
 
 
 
 
 



Subcommittee Policy 

October 2017  

 
OPERATIONAL SUBCOMMITTEES             STAFF ASSIGNMENTS  
 
ADMINISTRATION/BUDGET/  
Including operations and operating 
procedures, human resources, and review 
of expenditures  
 
FUNDRAISING  
Including direct solicitation, events, grant-
writing, and other funding sources to 
supplement State funding   

 
LEGISLATION/RESEARCH  
Including legislation of interest to the 
Commission and informational hearings   

 
OUTREACH / COMMUNICATIONS 
Including targeted constituencies for new 
partnerships and press policy. 
 
 
PROGRAM/ POLICY  SUBCOMMITTEES 

 
GENDER IN THE WORKPLACE AND 
EMPLOYMENT  
Pay Equity Task Force, Gender/Pay Equity 
in the Private Industry and Public Service 
 
 
TITLE IX  
 
 
SEXUAL ASSAULT/FAMILY VIOLENCE 
 
STE(A)M 
Working to further female participation in 
the fields of Science, Technology, 
Engineering, (Art) and Mathematics 

 
POVERTY  
 

 
Executive Director  
Fiscal and Operations Director 
 
 
 
Executive Director  
Fiscal and Operations Director 
 
 
 
Executive Director 
Policy Director 
 
 
 
Executive Director 
Communications Adviser 
 
 
 
 
 
Policy Director 
 
 
 
 
 
TBD 
 
 
TBD 
 
 
Communications Adviser 
 
 
 
 
TBD 

 



Press Policy  
 

October 2017 

The Commission on the Status of Women and Girls Press Policy applies to 
Commissioners, when acting on behalf of the Commission, and Commission Staff.  

The Commissioners and staff shall speak to the media with a single, unified voice to 
ensure all communications to the media are accurate, consistent, and reflective of the 
latest Commission positions.  

Procedure: 

• Commissioners should only speak to the media as designated by the Executive 
Director and Commission Chair.  

• Any contacts from the media must be immediately directed to the Executive 
Director and Commission Chair either by phone or email, with a brief summary 
what was discussed or requested. The summary should include the contacts 
name, contact information, affiliate and topic of discussion.  

• The Commission Chair and Executive Director may determine that a 
Commissioner should be directly involved in a media response and may 
coordinate a response with designated individuals as needed.  

• If you have been approved to speak to the media on the Commission’s behalf, a 
summary must be immediately emailed to the Executive Director and 
Commission Chair after the discussion, including: what questions were asked, 
the response given, and a summary of any other pertinent information or 
discussion that took place.  

• Only the Executive Director and Communications Adviser, under direction by the 
Executive Director, as granted  will utilize the Commission’s social media 
accounts to disseminate information on behalf of the Commission. 



Protocol on Using the Commission Name  
 

October 2017 

The following policies are proposed to guide the actions of Commission officers, 
members, and staff on when and how to use the Commission name: 

Commission representation in any partisan political activities or political campaign 
activities is prohibited by law. Commission members are free to participate in any such 
activities as individuals but must make it clear that they are not representing the 
Commission. 

Any request for official representation by, or sponsorship of, the Commission must be 
made in writing, specifically stating the purpose of the event activity and the nature of 
the Commission’s role. The request must be emailed to the Commission office, to the 
attention of the Executive Director, sufficiently in advance of the event to assure its 
timely consideration. 

Request for co-sponsorship of events must include the following, including costs, if any: 

o How the Commission name will be used (Printed material, etc.). 
o What participation by staff or Commissioners is requested? 
o If mailing lists are required. 

 
Preference for co-sponsorship will be for, but not limited to, statewide activities. 

When a request is consistent with the adopted Commission positions or policies, the 
representation may be approved by the Executive Director or the Commission Chair 
without further Commission approval. 

Any request involving positions or issues on which the Commission has not previously 
acted, or which requests the allocation of resources beyond the no-cost items listed 
above, shall be submitted for action by the Commission at a regular or special meeting. 

Personal use of Commissioner Title:  

Members of the Commission may include their Commission title for the purpose of 
identification in biographies or introductions; however, they must refrain from identifying 
themselves in a way that suggests they are appearing on behalf of the Commission, 
except when acting on behalf of the Commission, and as authorized in Commission 
policies.  



BUDGET ESTIMATE ‐ Strategic Planning

California Commission on the Status of Women and Girls
Client: Kendra Harris and Emily Van Atta

Planning,Document Review, Administration, Client Meetings, and Oversight Hours Rate Total

Program Director (program oversight of program, staffing, and contract)  12 $145 $1,740

Senior Facilitator (meetings, includes prep time)  16 $145 $2,320

Associate Facilitator (meetings, includes prep time)  16 $80 $1,280

Financial Manager (contract management, reconcile budget, invoicing) ‐ all tasks 20 $71 $1,420

Total Direct Costs (TDC) $6,760

Indirect Costs (25% of TDC) $1,690

Total Costs $8,450

Task 1: Leadership Meetings (Up to Four 2 Hour Meetings) Hours Rate Total

Program Director 12 $145 $1,740

Senior Facilitator 12 $145 $1,740

Associate Facilitator 12 $80 $960

Graphic Designer 0 $50 $0

Operating Expense Units Rate Total

Staff Travel Expenses (mileage, parking, etc) 1 $25 $25

Total Direct Costs (TDC) $4,465

Indirect Costs (25% of TDC) $1,116

Total Costs $5,581

Task 2: Development of the Executive Strategy Components (2‐Day Meeting) Hours Rate Total

Program Director 8 $145 $1,160

Senior Facilitator 32 $145 $4,640

Associate Facilitator 32 $80 $2,560

Project Coordinator 8 $74 $592

Graphic Designer 4 $50 $200

Operating Expense Units Rate Total

Meeting Room Package Costs (Room Rental) ‐ 2 days 2 $300 $600

Meeting Supplies (handouts, exercises, materials, etc.)  4 $50 $200

Duplication 0 $5 $0

Participant Travel Expenses (parking passes) 4 $11 $44

Staff Travel Expenses (mileage/parking) 0 $0 $0

Total Direct Costs (TDC) $9,996

Indirect Costs (25% of TDC) $2,499

Total Costs $12,495
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Task 3: Online External Stakeholder Survey Hours Rate Total

Program Director (development & oversight) 2 $145 $290

Senior Facilitator (development, meeting, and review time) 8 $145 $1,160

Research Associate (survey development, updates, data analysis) 48 $75 $3,600

Graphic Designer (design/layout for report) 2 $50 $100

Total Direct Costs (TDC) $5,150

Indirect Costs (25% of TDC) $1,288

Total Costs $6,438

Task 4: Summary Report Hours Rate Total

Program Director 4 $145 $580

Senior Facilitator 16 $145 $2,320

Associate Facilitator  8 $80 $640

Project Coordinator  0 $74 $0

Graphic Designer 4 $50 $200

Total Direct Costs (TDC) $3,740

Indirect Costs (25% of TDC) $935

Total Costs $4,675

Personnel Services Hours Rate Total

Program Director 38 $145 $5,510

Senior Facilitator 84 $145 $12,180

Associate Facilitator 68 $80 $5,440

Project Coordinator  8 $74 $592

Graphic Designer 10 $50 $500

Research Associate 48 $75 $3,600

Financial Manager 20 $71 $1,420

$29,242

Operating Expenses

Meeting Site Costs (Room rental, audio/visual equipment) $600

Duplication $0

Supplies  $200

$800

Travel and Per Diem

Participant Travel $44

Staff Travel  $25

$69

Total Direct Costs (TDC) $30,111

Indirect Costs (25% of TDC) ‐ applied on all grants and contracts  $7,528

Total Project Costs $37,639

BUDGET SUMMARY

Page 2 of 2








	Executive Director Report.pdf
	Information Item

	Operations.pdf
	January 14, 2019

	Fiscal.pdf
	January 14, 2019

	Legislative Update Item.pdf
	Information Item

	DOF Galley.pdf
	8820 • Commission on the Status of Women and Girls
	3-Year Expenditures and Positions
	Legal Citations and Authority
	Detailed Budget Adjustments
	Program Descriptions
	Detailed Expenditures By Program
	Expenditures By Category
	Detail Of Appropriations And Adjustments
	Changes In Authorized Positions

	Budget Components

	Statewide_5112_06-30-2018.pdf
	Sheet2

	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Governance Policy.pdf
	1. Final Draft, Governance Policy
	Adopted by the Commission on October 9, 2017
	Item 1:  Governance Philosophy
	Item 2a:  Legislative Commissioners
	Item 2b:  Public and Statutory Commissioners
	Item 3: Executive Committee
	Item 4:  Commissioner Code of Conduct
	Item 5:  Officers of the Commission
	Item 6: Subcommittees
	Item 7:  Making Requests of Staff
	Governance Process
	Planning
	Program Oversight
	Internal and External Communication
	Executive Director Assignment and Responsibilities
	Assignment Policy 1: Planning
	Assignment Policy 2: Program Operations
	Assignment Policy 3: Fiscal Operations
	Assignment Policy 4: Personnel Practices
	Assignment Policy 5: Communication with Commissioners
	Assignment Policy 6: Internal and External Communication

	2. CSWG GOVERNMENT CODE (Statute)
	3. CCSWG By-Laws
	4. Bagley_Keene_handout
	Bagley-Keene teleconference memo
	Government Code Section 11123.

	Guideline for Teleconference Locations  CCSWG
	Commissioner TEC Process
	Final Draft, Subcommittee Policy
	Final Draft, Press Policy
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page




